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1. Ilesab ocBOEHUS TUCHUILIUHBI

Llenbio OCBOEHMS JUCHUILIMHBI (MOAYIsl) «Jledompou3BOACTBO U JOKYMEHTOOOOPOT» SIBIISIIOTCS
dbopmupoBanre y OyAylMX CHEHHUATNCTOB TEOPETHMYECKUX 3HAHUW W MPAKTUYECKUX HAaBBIKOB I1O
METOJOJIOTMM M OpraHW3allii TPOBEICHUS ayJUTOPCKUX IPOBEPOK Oyxrantepckod ((UHAHCOBOI)
OTYETHOCTU SKOHOMUYECKHX CYObEKTOB.

1.1. ObaacTh npodeccnoHANIBLHOI 1eATeTbHOCTH BKIIOYACT:

— JKOHOMHUYECKHE, (DMHAHCOBBIC, MApPKETUHTOBbIE, IMPOU3BOJCTBEHHO-I)KOHOMUYECKUE U
aHAJIMTHUYECKHE CITY>KOBbI OpraHu3alfil pa3IMyHbIX oTpaciei, cdep 1 popM COOCTBEHHOCTH;

— (¢uHAHCOBBIE, KPETUTHBIC U CTPAXOBbIE YUPEKICHUS;

— Opradbl TOCYIApCTBEHHOW U MYHUIMITAJIbHOW BJIACTH;

— aKaJIeMMUYeCKHEe U BEJOMCTBEHHBIE HayUYHO-HCCIIEI0BATENbCKIE OPraHU3allNN;

— YUPEXKICHHUS CUCTEMBI BBICHIETO W CPEAHEro Npo(ecCHOHATBHOTO 00pa3oBaHUsA, CPEIHETo
o0miero 06pa3oBaHus, CUCTEMBI IONOJHUTEIBHOTO 00pa30BaHHUS.

1.2. O0bexkTamMu NpodecCHOHATBHOM JAeATeJbHOCTH SBIISIOTCS IOBEJICHUE XO3SMCTBYIOLIUX
areHToOB, WX 3aTpaThl M Pe3yNbTaThl, (PYHKIIMOHUPYIOUIUE PBIHKH, (UHAHCOBBIE M WH(OPMALMOHHBIC
MIOTOKH, IPOU3BOJICTBEHHbIE MPOILIECCHI.

1.3. Buasl npodeccnoHaIbHOI 1eATeJIbHOCTH, K KOTOPBIM TOTOBSITCS BBIITYCKHUKH, OCBOHBIIIHE
nporpaMMmy OakanaBpuaTa: aHAJIMTHYECKas, Hay4YHO-HCCIeNoBaTelbCcKasi (OCHOBHOI), pacdeTHO-
SKOHOMMYECKAs; yueTHas (JOMOTHUTEIbHBIE).

2. Mecto aucuuminnsl B ctpykrype OIIOITI BO

2.1. [ucuumnnuua (Moaynb) «Jlenonmpou3BOACTBO U JTOKYMEHTOOOOPOT» OTHOCHTCA K
BapuaTuBHOM yacTu 6s0ka b1 Jductunauael (Mogysn).

2.2. JInst vu3y4eHusl JaHHOW JUCIUILTUHBI (MOIYJIsl) HEOOXOAUMBI CIEAYIOLIUE 3HAHUS, YMEHHS U
HaBBIKH, (POPMHUPYEMBIC MPeAIeCTBYIOIUMH THCIUIIMHAMU:

- Unghopmamuxa u unghpopmayuonnoe obecneuenue 6yxeanmepckozo yuema

3HaTh: OCHOBHBIE METOJBI PEIICHUS CTAaHAAPTHBIX 3a1a4 MPO(PEeCcCHOHATBHON IesTeNbHOCTH;
COBpEMEHHBIE TEXHUYECKHE CpeICTBa M HMH(OPMALMOHHBIE TEXHOJIOTHUH, KOTOpPHIE HCIOJIB30BaTh S
pelleHns aHAIUTUYECKUX U UCCIIEOBATEIbCKUX 33/4ad; O HEOOXOJUMOCTH CaMOOpraHu3aluu WU
caMo00pa3oBaHMs [UIs CaMOCTOATENIbHOM paboTel ¢ OubimorpadpuyeckuMu M HMHGOPMAIMOHHBIMU
HUCTOYHUKAMU;

YMeTb: HUCHONb30BaTh COBPEMEHHBIE IPOrPAaMMHBIE CPEJCTBA NPU PpEIIEHUH YYEOHBIX WU
npodeccnoHaNbHBIX 33a4; OCYLIECTBISITh MOMCK, 00pabOTKy W cHUCTEeMaTH3alui0 HHPOpPMAaLUU C
IpUMEHEHHEM HH()OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTMH M C Y4eTOM OCHOBHBIX TpeOOBaHMI
nH(pOpPMaIIMOHHOM 06€30MaCHOCTH;

Brnaners: cnocoOHOCTBIO HCHOJIB30BATH Ul PEIICHUS aHATUTHUYECKHUX M HMCCIEI0BATENbCKUX
3a/lad  COBPEMEHHbIE TEXHUYECKHE CpeACcTBA U HH(GOPMALMOHHBIE TEXHOJIOTHH; CIIOCOOHOCTHIO
UCIIOJIb30BaTh Il PELIEHUS KOMMYHUKATHBHBIX 3a/lad COBPEMEHHBIE TEXHMUYECKHE CpPEICTBA M
MH(}OPMALIMOHHBIE TEXHOJIOTHH.

2.3. IlepeyeHb MNOCJHEAYIOIIUX Y4YeOHBIX AMCHMILUIMH, Ui KOTOPHIX HEOOXOJUMBI 3HAHUS,
YMEHHUS U HaBbIKU, (OpMUpYEMbIE TaHHOW yueOHOW JUCIMIITUHOMN:

- Meneoocmenm,

- Byxeanmepckas (punancosas) omuemnocmo,

- KomnnexcHulii ananus xo3aiicmeeHHol 0essimeabHOCMU,

- Ananusz gunancosoii omuemuocmu,

- Hanozosviii yuem u omuemnocmeo.

3. KoHeuHblil pe3yabTaT 00y4YeHH s

B pesynbrare ocBoeHus y4eOHOW IMCHUIUIMHBI BBITYCKHUK JIOJDKEH OO0JIalaTh CIEAYIOIIUMU
KOMITETEHIUSIMH.

3.1. O0mekyabTypHbie komnerenunu (OK):

- CITIOCOOHOCTBIO K KOMMYHMKAIIUM B YCTHOM M MUCbMEHHOM (hopMax Ha PYCCKOM U MHOCTPAHHOM
SI3pIKaX Ui pelIeHus 3aa4 MeXJIMYHOCTHOTO U MEXKYJIbTypHOT0 B3auMoaenctus (OK-4);
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3.2. Oomenpogeccuonanbubie komnerenuuu (OIIK):

- CHoCOOHOCTBIO pelaTh CTaHIAPTHBIE 3a7aydl MPO(ECCHOHANBHON NEATETbHOCTH Ha OCHOBE
nHpopManoHHOM ®W  Oubiamorpaduyueckod  KyJIbTypbl C  TOpUMEHEHHEM  HH(OpPMaIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTUI M C Y4ETOM OCHOBHBIX TpeOOBaHMI MH(POPMALMOHHON 0€30MacHOCTH
(OIIK-1);

3.3. Ilpodeccnonanbubie komnerenunu (I1K):

- CIOCOOHOCTBIO aHAJIM3UPOBATH U MHTEPIPETUPOBATH (PMHAHCOBYIO, OYXTalTEPCKYI0 U HHYIO
MH(POPMAILIMIO, COACPKAIIYIOCS B OTYETHOCTH TMPEANPUATHH pa3NIu4HbIX (OpPM COOCTBEHHOCTH,
OpraHusaluii, BeIOMCTB U T.J. U UCIOJb30BaTh MOJyYEHHbIC CBEACHUS NIl PUHATUS YIIPABICHYECKUX
pemenuit (I1K-5).

B pe3yJsibTaTe n3yueHus JMCUUIJIMHBI CTYAEHT J0JI/KEH:

3HaTh:

- IOHATHE, LEJH, 3a]1a4H IPUHIIUIIBI AETOPOU3BOJICTBA;

- OCHOBHBIE TTOHATHS JIETIONPOU3BOICTBA;

- 0COOCHHOCTH KOMMYHHKAIMl B MUCbMEHHOW QopMme Ui pelieHus 3a/1ad MEeXJINYHOCTHOTO U
MEXKYJIBTYPHOTO B3aUMOJICHCTBHS,

- 0COOEHHOCTH JIEJIOBBIX KOMMYHUKALUN C TPUMEHEHHEM HH(POPMAIIOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH C y4ETOM OCHOBHBIX TpeOOBaHM HHPOPMALMOHHON O€3011aCHOCTH;

- TpeOOBaHUS K COCTABICHUIO U O(DOPMIICHUIO JTOKYMEHTOB;

- COBPEMEHHYIO OpraHH3aIHio0 JOKYMEHTOO00POTa;

- OpraHu3al1Io OMIEPATUBHOTO XPAHEHHUS JJOKYMEHTOB B TEKYIIIEM JIEIOMPOU3BOJICTBE.

YMers:

- aHANIM3UPOBATh M HWHTEPIPETUPOBATH (PUHAHCOBYIO M HHYI0 MH(POPMAIUIO, COACpPKAIIYIOCS B
OTYETHOCTH TMPEINPUATHI pPa3sTUUHBIX (OPM COOCTBEHHOCTH, OpPraHM3alWi, BEIOMCTB H T.I. U
UCIIOJIb30BaTh IMOJIyUEHHBIE CBEJEHUS [UIsl COCTaBJICHHUS OPraHU3allMOHHO- PaCIOPSAUTEIbHBIX
JOKYMEHTOB IIPH MPUHATUU YIPABICHYECKUX PEUICHUN;

- 0ohopMIATH JOKYMEHTAIlMI0O B COOTBETCTBUM C HOPMATHUBHON 0a30i, B T.4. HCIOJbB3YsA
WH(POPMAIMOHHO - KOMMYHHKAIIMOHHBIE TEXHOJIOTHH;

- OCYILECTBJISATh XPAaHEHUE U OUCK JOKYMEHTOB;

- yMeTh OCYHIECTBISITh KOMMYHHKAIMid B TIMCBMEHHOW QopMme /s pemeHus 3aaad
MEXJIMYHOCTHOTO U MEKKYJIBTYPHOI'O B3aUMOJIEHCTBUS;

- YMETh TPAaBMIIBHO COCTABJIATH U OOPMIIATH JIOKyMEHTHI IPY PUHSTUM YITPARTCHUECKVX PEITICHHI.

Bnaners:

- KOMMYHUKAIMSIMA B TUCBMEHHOW (hopMe TS pelIeHHs 33]1a9 MEKITHYHOCTHOTO |
MEXKYJIbTYPHOTO B3aUMOJIEHCTBHS;

- CIOCOOHOCTBIO OCYIIECTBIISTE JICTOBYIO MEPETIUCKY;

- KOMMYHUKAI[MOHHBIMU TEXHOJIOTUSAMH U C YIE€TOM OCHOBHBIX TpeOOBaHUN MH(DOPMAITMOHHON
0€30MacHOCTH

- CIIOCOOHOCTBIO aHAIM3UPOBATH OYXTAITEPCKYI0 M MHYIO MH(POPMALUIO, MCIOJIb30BaTh €€ MpH
COCTABIICHUHM OPTaHU3aIllMOHHO- PACHOPSAUTENBHBIX JOKYMEHTOB, JUIS TPHHSTHS YIIPABICHYECKUX
peLIeHui;

- HaBBIKAMH TIOJITOTOBKH OPTaHU3AIMOHHBIX U PACTIOPSIUTENBHBIX TOKYMEHTOB.

4. CTpyKTypa H coiepKaHue TUCIUIIMHBI (MoayJisi) «/leJonpou3BoACTBO U JOKYMEHTO000POT

Kpatkoe coxepxanue aucturuiiHbl: OCHOBHBIC TIOHATHS O JEJIONPOHM3BOJICTBE M JOKYMEHTOOOOPOTE.
OcHoOBHEIE TpeOOBaHUS K COCTABICHUIO U O(OPMIICHHIO JOKYMEHTOB. OpraHW3alliOHHO - pacHopsAHTEIbHAS
nokyMeHTanms.  MHGOpMalmOHHO-CIIPaBOYHBIE  JIOKYMEHTHI — mpeAnpustus. OOImmMe OCHOBBI  JIEIOBOMA
KoppecnonaeHuu. OpraHuzainuss pabOThl ¢ JOKYMEHTaMH [0 JIMYHOMY cocTtaBy. OpraHuzanmus
IOKyMeHTooOOpoTa Ha mnpeanpustnn. KoHumeHnmmampsHOoe memonpou3BoACTBO. OpraHuzanus apxuBa
npennpusitus COBpeMEeHHBIE CIIOCOOBI M TEXHUKA CO3/IaHUS IOKYMEHTOB.

OO6mas TpyI0eMKOCTh JUCITUILUIMHEI COCTABIIACT 6 3a4e€THRIC €IMHUIIBI, 216 JacosB.

Bua npomexyTO4HOM aTTECTALMK: SK3aMEH.



