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@®OoH/, OLIEHOUHBIX CpPeACTB TpeAHa3HaueH [jis OljeHuBaHUsi CHOPMUPOBAHHOCTU
KOMIIETEHLIUA M0 AUCLUIUIMHEe «VIHQOpMallMOHHbIE TEXHOJOTMM B MpogecCUOHaIbHON
AedaTeJIbHOCTH».

CocraBure/ib: fropbuHa Moanmcaro unposoit
o - nopnucbio: FfopbrHa
MoreHT Kadeapoii OyxraaTepckoro yuéra u Hatanbsa Haranbs Hukonaesta
[Hata: 2023.04.29
MHGOPMAaILIMOHHBIX CUCTEM B 9KOHOMUKe, ["'opouHa H.H. HukonaeBHa 11:20:59 +0300

YTBepxx/ieH Ha 3acelaHuM Kadeapbl OyXranTepckoro yueta 1 HH(GpOPMaI[MOHHBIX CUCTEM B
3KOHOMUKe, MpOoTOoKoJI Ne 10 ot 29 anpesns 2023 roga.

On bra T|/|XOH OBHaQ MoanuncaHo undposoit noanucsio:

3aBe nii kadenpoii, Obeuxo O.T. Onbra TuxoHosHa OeHko
'qy}om q) 'qp ’ O6eH KO [Hata: 2023.04.29 11:06:05 +03'00'
CornacoBaHo:
[Ipencenarens MeTOANMUECKON KOMUCCUA )

i) Koposesa E.B Enenia BriapumuposHa, fonene e
SKOHOMUYECKOro EIKYJ'II)TeTa, P JIEB e Koponésga [laTa: 2023.06.07 13:48:16 +03'00'

ITpotokos Ne 3 ot 07 utons 2023 ropa.



PesyanaTm OCBOCHHUSA JHCHUIIINHBI

NudopManuoHHbIE TEXHOJIOTMH B PO eCCUOHATBLHOU 1eATeJIbHOCTH
[TICC3 (CIIO) no crerumanpHOCcTH: 38.02.01 SK0HOMMKA M OyXranTepckuid ydeT (110 0Tpacsisim

KOHTCKCTa

Koapl
KOMIIeTEeHIM I Komnerenuuu Pe3yabTar ocBOCHUSA
no ®IroC
O0mme KoMneTeHIIUH
3HaTh:
CIOCOOBI  pemieHusi MpoEeCCHOHATBHBIX
3azauy;
Ymers:
Br16upaTh criocoObl pelieHus | — OpraHu30BbIBaTh COOCTBEHHYIO
3a7a4 po(heCCHOHATTLHOM | IEeATEIIEHOCTb, BBIOMpATH THIIOBBIE
OK 01 JESATECIbHOCTH METOAUKA W  CIIOCOOBI  BBIMIOJIHEHUS
IPUMEHUTEIBHO K | mpoeCCHOHANBHBIX 33/a4, OIEHUBATh HMX
pa3IMYHbIM KOHTEKCTaM 3¢ (HEeKTUBHOCTH U Ka4eCTBO;
— IPUMEHATh  HEOOXOIMMBIE  CIOCOOBI
pemieHuss  3amad  1podeCCHOHANBHOM
NESATEIbHOCTHY B 3aBUCUMOCTH  OT
KOHTEKCTa
Hcnonb30BaTe COBpEMEHHbIE | 3HATh: TEXHOJIOTHIO MOMCKA UH(pOPMAaLUK B
CpelCTBa IIOMCKA, aHalu3a U | ceTu VIHTepHeT; COBpeMeHHbIe Cpe/iCTBa
WHTEpIpeTanuy HHHOPMAIUHU | TTIOMCKA
u uH(pOpMaILMOHHBIE | YMeTh OCYILIECTBISTh TTOUCK U
OK 02 TEXHOJIOTMH JJIs BBIIIOJIHEHUS | UCIMO/Ib30BaTh VMH(pOpMaLIHIO,
3ajjad  1podecCHOHATIBHON | HeOOXOAUMYHO JUst 3¢ deKTUBHOTO
JeSITENIbBHOCTH WCTIO/HeHUs1  1podeCCUOHaIBHBIX — 3a7iay,
npodecCUOHaILHOTO M JIMYHOCTHOTO
pa3BUTHS
IInanupoBaThb U | 3HaTh:  CYIHOCTb U COLMA/IBHYIO
peaan30BBIBaTh COOCTBEHHOE | 3HAUMMOCTh OyzyIel mpodeccum;
npogeccuoHaIbHOe U | YMerb miposiB/isiTH K Oyayieit mpodeccru
JMYHOCTHOE pa3BUTHE, | yCTOWUMBBIA  WHTEpeC,  UCIO0J/Ib30BaTh
MpeANPUHUMATENIbCKYIO vH(bopMaLuio, HeoOXOUMYO ISt
OK 03 JIeSATEIbHOCTh B | 3¢(eKTUBHOrO VICTIOJIHeHUS
npodeccuoHansHO  cdepe, | mpodeccoHaTbLHBIX 3a/1ay,
UCIOJB30BaTh  3HAaHUA IO | MPO(eCCUOHA/ILBHOTO U JIMYHOCTHOTO
(MHAHCOBOW T'PaMOTHOCTH B | pa3BUTHS
Ppa3IUYHBIX KU3HEHHBIX
CUTYaIUAX
3HATh:
- OCHOBBI HMH(OPMAIIMOHHON KYIBTYPHI,
OCyIIECTBIAT,  YCTHYKO M | OCHOBHBIE KOMIIOHEHTBI KOMIIBFOTEPHBIX
MMMCEMEHHYIO ceTed, NPUHIMIBI MAKETHOW mepenadu
KOMMYHHKAITHIO Ha | JaHHBIX,  OpPraHMU3aIMI0  MEXKCETEBOI0
OK 05 roCy/1apCTBEHHOM A3BIKE | B3aUMOJICHCTBHS;
Poccuiickoit ®enepanuu ¢ | YMeThb
y4eToM 0COOEHHOCTE | - OCYIIECTBIATH AaHAJINW3 U OLIEHUBATh
COLIMATIBHOTO M KYJIIBTYPHOI'O I/IH(l)OpMaHI/IIO C HUCITIOJIB30BaHHEM

MH(OPMAIMOHHO-KOMMYHHUKAITHOHHBIX
TEXHOJIOTHIA;

-COCTaBJIATh JAOKYMCEHTAIUIO Ha




Koapl
KOMIIeTeHIIHH
no ®1oC

KoMnereHuuu

Pe3yabTar ocBOCHUSA

rocyJlapCcTBEHHOM  si3blke  Poccuiickoit
QOenepanyiyi, MPUHUMAs BO

0COOEHHOCTH COOUAIIBHOI'O U KYJIBTYPHOT'O

BHUMAaHHUC

KOHTCKCTA.

JInuHOCTHBIE pe3y/abTarhbl:

JIP 4

TIpOsIB/IeHHe u
JIEMOHCTpaLUsl YBa)KeHUs K
JIOJSM  TpyZa, OCO3HaHUe
[[eHHOCTH  COOCTBEHHOTO
TPyAa,  CTpem/jeHHe K
dbopMHpOBaHUIO B CeTeBOM
cpefie JTMYHOCTHO u
npo¢eCcCUOHANTBHOTO
KOHCTPYKTHUBHOI'O
«urdpoBoro ciejar;

3HaTh:

- OCHOBBI HMH(OPMAIMOHHOW KYJIbTYPHI,
OCHOBHBIE KOMIIOHEHTBl KOMITBIOTEPHBIX
ceTel, MNPUHUMUIIBI IMAKETHOW mepeaaqyu
JNAHHBIX,  OpPraHU3AlMI0  MEXCETEBOTO
B3aUMOACHCTBUS;

YMmerh

- OCYIIECTBIISITH AaHAJIU3 M OLEHUBATh
UH(HOPMAITHIO c HCII0JIL30BaHUEM
UH(GOPMaIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHIA;

-COCTaBJISITh JOKYMEHTAIUIO Ha
roCyJ1IapCTBEHHOM  si3blk€  Poccuiickoit
®denepanuv, MOpPUHUMAsT BO BHUMAaHHUE
0COOEHHOCTH COLIMAIBHOIO U KYJIbTYPHOI'O
KOHTEKCTA.

JIP 10

3a00Ta 0
OKpY’Karoleu
COOCTBEHHOH H
0e30rmacHOCTH, B
yncie LUppoBou

3aluTe
cpefibl,
yy>Kou
TOM

3HaTh:

- OCHOBBI HMH(OPMAIIMOHHON KYIBTYPHI,
OCHOBHBIE KOMIIOHEHTBI KOMITBIOTEPHBIX
ceTel, NPUHUMUIIBI [MAKETHOW mepeaaqyu
JMAHHBIX,  OpPraHU3AIMI0  MEXCETEBOTO
B3aMMO/ICHCTBUS,

YMmerh

- OCYIIECTBIISITH AaHAJIU3 M OLEHUBATh
nH(pOpMaIIHIO c HCIOJIL30BaHUEM
UH(GOPMaIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHIA;

-COCTaBJISATh JOKYMEHTALUIO Ha
rOCyJIapCTBEHHOM  si3bIk€  Poccuiickoit
Qenepauny, NOpUHUMAsT BO BHUMAaHHUE

0COOEHHOCTH COLIMAIBHOIO U KYJIbTYPHOIO
KOHTEKCTA.




TpeOoBaHus K pe3yJibTATAM OCBOEHUS JTMCHUTLIMHBI:

ymems:
¥ - ucnonb30BaTh HHPOPMAIMOHHBIE PECYPCHI TSl TOUCKA U XpaHeHHUs HH(popManuy;
¥, - 00pabaTpIBaTh TEKCTOBYIO U TAOJUYHYIO HH()OPMAIIHIO;
Y3 - UCHOIB30BATh AETOBYIO TpaduKy U MyJIbTUMEINA-HH(POPMAIIHIO;
VY4 - co3/1aBaTh NPE3CHTAINH;
¥s - IpUMEHSTh aHTUBUPYCHBIE CPECTBA 3ALTUTH HH(POPMAIHIH;
Y6 - uutath (MHTEPIPETUPOBATH) WHTEPPEUC CHENHMATU3UPOBAHHOTO  MPOTPAMMHOTO
o0ecrieueHnst, HaXOAUTh KOHTEKCTHYIO IOMOIIb,
Y7 - paboTarhk C IOKYMEHTAIMEH; MPUMEHSTh CICIUAN3UPOBAHHOE TIPOTPAMMHOE 00eCTIeYeHUE
i cOopa, XpaHeHHust 1 00paboTku Oyxrantepckoil HH(pOpMaIUu B COOTBETCTBHU C H3Y4aeMBIMH
podecCHOHATBHBIMUA MOIYJISIMHU,
Y3 - ONB30BATHCSI ABTOMATU3UPOBAHHBIMU CUCTEMaMH JICTIONPOU3BOJICTBA;
Yy - IpUMEHSITH METOJIBI ¥ CPEICTBA 3alIUThI OYXTaITePCKON HHPOPMAIIHIH;

3HamMb:
31 - OCHOBHBIEC METO/IBI M CPEICTBA OOPAOOTKH, XpaHEHUsI, TIEpeIaul U HAKOTUICHHs HH(popManuy;
3,- Ha3Ha4YeHHWE, COCTaB, OCHOBHBIC XapaKTEPHCTHUKH OPraHMW3AMOHHONM M KOMIIBIOTEPHOU
TEXHUKH,
33 - OCHOBHBIC KOMITOHEHTHI KOMITBIOTEPHBIX CETeW, NMPUHIMIIEI ITAKeTHOM Iepenadd AaHHBIX,
OpraHHU3alUI0 MEKCETEBOTO B3aUMOICHCTBHS;
34~ Ha3HAYCHWE W NPUHIMIBI HMCHOIB30BAaHMS CHUCTEMHOTO M MPHUKIAIHOTO TPOrPaAMMHOTO
o0ecIieueHus;
35 - TEXHOJIOTHUIO TTOoKCcKa HH(opManuu B cetu MHTepHET;
36 - IPUHIIMITBI 3aLTUTH UH(OOPMAIMK OT HECAHKIIMOHHUPOBAHHOTO JIOCTYTIA;
37 - TpaBOBBIC ACHEKTHl HCIIOJIB30BAHUS WH(GOPMAIMOHHBIX TEXHOJOTHMA H TPOTPAMMHOTO
o0ecIIeueHus;
35 - OCHOBHBIC TIOHSTHSI aBTOMATH3HUPOBAHHON 00pabOTKH WH(POPMAIHH;
39 - HaIIpaBIEHHs AaBTOMATU3AIUH OyXTalITepPCKOM e TebHOCTH;
310 - Ha3HAYCHUE, MPUHIUIBI OPTAaHU3ALUKN M IKCIUTyaTalu OyXTalTepcKuX MH(OPMAUOHHBIX
CHCTEM;
311 - OCHOBHBIE YIPO3bI M METO/IbI OOecTieueHrst HH(GOPMAITMOHHON OE301TaCHOCTH.



IMacnopt ¢oHaa OLIEHOYHBIX CPEACTB
[TTICC3 (CITO) no HarpaB/ieHUO CIelalbHOCTHU:
38.02.01 3koHOMUKA U OyXranTepCKuid yuet ( 110 OTpacsisMm)

HMucuurivHa: MHgopMalioHHbIe TEXHO/IOTHH B IPo(ecCHOHA/IbHOM JesTe/IbHOCTH

HaumenoBanue
OIICHOYHBIX CPEJICTB
Ne Kontponupyembie Komrponmpyemere Tectsl, Jlpyrue onieHOYHBIE CpEICTBA
H/H AUOAKTUYCCKHEC KOMIICTCHIIUN KOJI-BO KOIL-BO
€ IMHHAIIBI (WJIM MX YacTH) .
3aJaHui BH]T 3a/1aHU
51
1. Paznen 1. T B Kontp. pabota Ne0. 32
SKOHOMHUKE OK 1, «Bxoonot koumponw.
Ilposepka
JIP 4 OCMAMOYHbBIX 3HAHUL
JIP 10 no ungopmamuxey.
Otuér no nab. padbore 1
KouTtp. pabota Nel 2
2. Paznen 2. KommnbroTepHas OK 1 3 OTuér 110 16, pabote 1
" OpraHu3aIMoOHHAs JIP 4 KomTp. paGota Ne2 6
TEXHUKA. JIP 10 ' B
3. Paznen 3. uT KouTtp. pabota Ne3 1
JTOKYMEHTAIMOHHOTO OK 03, OK 05, (Ilooseoenue umozos
obecrneueHusl. JIP 4 0e10601l ucpol
ABTOMaTH3a1MsA P 10 39 «loxymenmoobopomy).
JOKYMEHTO000pOoTA. WHauBUIyaIbHOE
JIOMAIIIHEE 3a1aHHE. %)
4. Pasnen 4. WNurtepuer OK 02 22 Ortuér o j1a6. pabore B 1
TEXHOJIOTHHU JIP 4 TEXHOJIOI'MH BeO-KBECTA.
JIP 10 KonTtp. pabora Ned 22
5. Paznen 5. TIpaomeie | OK 02 OK 03
CHCTEMEI JIP 4 50
JIP 10
6. Paznen 6. 3amuTa OK 02 20 OtuéT o 1ab. padbore 1
uHpopManuu JIP 4 KonrposnbHas pabota 16
JIP 10 No5
Bcero: 163 105




1 OHEHOYHBIE MATEPHUAJIbI, HEOBXOJNMBbIE
JIJIS1 OLIEHKY 3HAHUM, YMEHU U MIPAKTUYECKOI'O OIBITA
B ITPOLHECCE OCBOEHMUSA JUCHUIIJINHBI

WH®OPMAIMOHHBIE TEXHOJIOT'MU B MIPO®ECCUOHAJIBHON
AEATEJBHOCTHU

OK 01. Beioupats cnoco0bl penieHus 3a1a4 NpopheccCHoOHaIbHOU
JAeATeJIbHOCTH NPUMEHUTEJbHO K PA3JINYHBIM KOHTEKCTaM

3uams:

CrIocOOBI perIeHus MPoPecCHOHATBHBIX 33124

Ymemy:

— OpraHU30BbIBaTH COOCTBEHHYIO JI€ATENbHOCTb, BBIOMPATh THUIIOBBIE
METOJUKHA MU CHOCOOBbI BBINOJIHEHUS NPOPECCHOHAIBHBIX 33/ay, OLICHWBATH MX
3¢ (HEKTUBHOCTD U KaY€CTBO;

- IIPUMEHSATH HEOO0XOAUMBIE CHOCOOBI peleHus 3a1a4y
po¢eCCUOHANbHOM IEATENbHOCTH B 3aBUCUMOCTH OT KOHTEKCTA.

Tema 1. UT B 3KOHOMHKE

JlaGoparopuass paGora Nel. «IIpodeccuonanbHoe HCIOJIb30BAHUE
TEKCTOBOI0 MPOLieccopa»

Llenv 3anamus: U3y4UTh CIOCOOBI CO3JAHUS W HCIOJNb30BaHUS IIA0JIOHOB
nokymenTa B TII Word ; nony4nTh npakTU4ECKHME HABBIKM KCIIONIBb30BaHUA (GOpM
npu  coslaHuM  JokymeHta ¢ nomoumpio  TII MS  Word; nposectu
COIIOCTABUTEJIbHBIN aHalnu3 BO3MOXKHOCTeW mnpuMeHeHus: nonert {FILL-IN} u
nosieit popmel; ocBouTh TexHojoruro ciustHusg B TIT Word 2007; 03HaKOMUTBCS €
BO3MOKHOCTSIMU pa3MeIleHus] I1abJIOHOB JOKYMEHTOB Ha TMaHeTu OBICTPOTO
JOCTyIA.

Hucmpykyus no vinonenuio:

1.Pa3paboTaTh 1mabioHbI JOKYMEHTOB COTJIACHO 33]IaHUIO;

2. OdopmuTh OTYET MO JTabOpaTOpHOU padoTe.

Tpebosanus k opopmrenuro omuéma

1. OT4€T MOJKEH coliepKaTh Ha3BaHUS paOOTHI, IIETM U KPATKOE U3JIOKEHUE
BBITIOJIHCHUS 3aITaHU.

2. Ilppu HeoOXOOAUMOCTM B OTYET CIEAyeT BKJIKOYAaTh CKPHUHILOTHI
PEe3yJIbTAaTOB BBIMOJHECHUS 3a/IaHUA.

3. B 3akimodeHUu KpoMe BBIBOJOB O BBIMOJHEHHOW pad0Te PEeKOMEHIYETCS
BKJIFOYATh pe(ICKCHUIO ACATEIHHOCTH.

OdopmiieHHBIE OTYETHI POBEPSIOTCS U MOAMUCHIBAIOTCS MTPETIOIaBATEIIEM.



JlaGopaTtopuass pabora Ne2. «lIpodeccuoHaibHOe HCMOJIb30BAHUE
TA0JIHUYHOI0 MPOLECCOPa

Lenv 3anamus: 03HAKOMUTBCSI C BO3MOKHOCTSIMU MCIIOJIb30BAHUS SJIEMEHTOB
ynpasienuss @opmbl Bo Bkiajnke Pazpaboruuk TII Excel 2007 na mpumepe
COCTAaBJICHUSI CMEThI MOKYIKH MEPCOHAIBHOTO KOMIIBIOTEpA M3 UMEIOIIUXCS B
MPOJIAKE OTIAEIBHBIX KOMIUIEKTYFOIIHX.

Hnempykyus no 8b61noIHenuio:

1.Pa3paboTath CMETY COTJIaCHO 3aJJaHHIO;

2. OopMuTh OTUET 110 JTAOOPATOPHOU padoTe.

Tpebosanus k opopmrenuro omuéma

1. OTuér noypkeH conaepkaTh Ha3BaHUsS paOOThI, UEIU U KPaTKOE H3JI0KEHUE
BBITIOJIHCHUS 33JTaHUM.

2. ITpy HEOOXOIUMOCTH B OTUET CJIEAYET BKIIIOYATh CKPUHIIOTHI PE3yJIbTATOB
BBITIOJTHEHUA 3aJaHUN.

3. B 3axiroueHu KpoM€ BBIBOJIOB O BBIMOJHEHHOM paboTe pEeKOMEHIyeTCs
BKJIIOYATH pe(IEKCUIO AeSTEIHHOCTH.

Tema 2. KomnbroTepHasi 1 OpraHn3alMOHHAN TEXHUKA

KomnbroTepHoe TecTUpoBaHme
Buvibepume ooun npasunvbHblll 6apuanm omeema

K TekcTOBBIM pelakTopaM He OTHOCHTCS NPOrpaMma
BriGepuTe ouH OTBET:

+CorelDraw
Word
bnoxkuor

WordPad

BBoa, peraktupoBanue U oopmiieHHe TEKCTOBBIX JAHHBIX IMO3BOJSIET

OCYILIECTBJIATH NporpaMMHoe odecrneyeHme.
Bri6epute ouH OTBET:

-

WHCTPYMEHTAJILHOE
+IIPUKIIATHOE
3aTPyAHSIOCH OTBETUTH.
CITy>keOHOe

CHUCTEMHOE
N xoMnuIsATop, U UHTEPIPETATOP...
BriGepute ouH OTBET:

BBIJIAFOT COOOIIEHUS O CHHTAKCHYECKUX OITMOKaX B MporpamMMme.
TIOIIIarOBO aHAJM3UPYIOT U UCIIOJHSIIOT HCXOAHYIO MPOTPAMMY.
+C03/1al0T MPOTPAMMBI Ha SI3bIKE BHICOKOTO YPOBHHI.

CO37at0T OOBEKTHBIN KOJI.
Bpay3sepsbl (Hanpumep, Internet Explorer) siBiasiiorcs



Bri6epute oauH OTBET:
¥ CPEICTBOM YCKOpPEHHUs pabOThl KOMMYHUKAIIHOHHOM CETH.
cepBepamu MHTEpHETA;

+cpeacTBoM npocmoTpa Web-cTpanun

cpeacTBoM coznanus Web-ctpaHul,

ITOYTOBBIMHU IIPpOI'paMMaMU,

N3 npeacraB/ieHHOr0 nepeyHsi HEOOXOAUMO BHIOPATH BCe MPOTOKOJIbI
BBICOKOI'0 YPOBHS
Bri6epute oauH WM HECKOJIBKO OTBETOB:

NNTP

3aTPYJHSAIOCH OTBETUTD
UDP

TCP

SMTP

HTTP

POP3

IP
CpencTtBo 001IeHHsI TOJIB30BAaTeJIel MO CeTH B PpPexXHME PeabHOIo

71 1 1 1 1 1T

Bpemenu(on-line) u coorsercrByromee IO - 5T0 OTBeT‘
qaT

AJipecoM 3J1eKTPOHHOI MoYTHI B ceTH UHTEepHET MOKET ObITh:
Bri6epute ouH OTBET:

2:5020/23.77

WWW.psu.ru

victor@
C <span style="color: #333300;">xizOI23 @DDOHRZ21.uk</span>
“ +nT@@mgpu.nisk.ni

He3aBucumyio cBsi3b MeK1y HECKOJbKUMH MapaMH KOMNILIOTEPOB B CETH
He 00eCeYnuBaIoT...
Br16epute oauH WM HECKOJIBKO OTBETOB:

CETEBOM KOMMYTAaTOp.
CETEBOM IIIO3.
CETEBOM Pa3BETBUTEID.

MOJIEM.

N N RN R B

3aTpyAHSIIOCh OTBETHUTb.
Kakas ceTeBasi TOnoJiorusi uMeeT cjeaylolme HeJ0CTATKHU:


http://ru.wikipedia.org/wiki/%D0%9F%D1%80%D0%BE%D0%B3%D1%80%D0%B0%D0%BC%D0%BC%D0%BD%D0%BE%D0%B5_%D0%BE%D0%B1%D0%B5%D1%81%D0%BF%D0%B5%D1%87%D0%B5%D0%BD%D0%B8%D0%B5
http://www.psu.ru/
mailto:xizOI23@DDOHRZ21.uk

1. Beixox u3 ctpost 1 PC, u ap. Hemonaaku oTpakaroTcs Ha pabdoTe
BCEHU CETH;

2. CIIOXHOCTh KOH(QUTYPUPOBAHUS U HACTPONKH;
3. CJIIO)HOCTH MOKCKAa HEUCIIPABHOCTEH.

accolraims ceTeu
3aTPYAHSIOCh OTBETUTD
KOJIbIIeBas

IIMHHAas

"38e31a"

O000méHHAas reoMeTpUYeCKasi XapPAaKTEPHUCTHKA KOMIBIOTEPHOH CeTH
Ha3bIBAETCH...
Br16epute o1H OTBET:

-

CETEBOM ONEPALMOHHON CHCTEMOM.
CETEBOM TOIOJIOTHEH.
3aTpyAHSAIOCHh OTBETHUTb.

CETEBOU KapTOM..

JIOTUYECKON apXUTEKTYPOU CETH.
Cern, rae Kaxablii KOMIBIOTEP MOKET MTPAaTh POJib KAaK cepBepa, TaK U
padoyel CTAHUMHU, UMeeT apXUTEKTYpY.
BriGepuTe oquH OTBET:

-

3B€37000pa3HyI0

CEPBEPHYIO

IIUHHYIO

OJIHOPAHTOBYIO

3aTPYIHSAIOCH OTBETUTD

Cornamenne o d¢opmarax, cnocodax KOAUPOBAHUA W KOHTPOJIA

NPAaBWIbHOCTH Nepeaavyu MHGPOPMALUHM B CeTH - 3TO OTBET

IIpuBeauTe B COOTBETCTBHE KJIABUIIIM ¥ UX HA3HAYEHHUE
Num Lock

Caps Lock

Insert

Esc

Enter

End

Print Scrin

B cocTtaB Mmukponpouneccopa BXoIAT:



IOCTOSAHHOC 3allOMHUHArONIce

yctpoiicteo  (II3Y), apudmetuko-

noruueckoe ycrporctBo (AJIY), ycrpoiictBo ynpasienus (YY)

g

0

I

'S

3aTpyAHSIOCh OTBETUTH

ycTpoiicTBO ynpasieHus (YY), KoJaoBas IIUHA TaHHBIX, PETUCTPHI TAMSITH

perucTpsl namsATH, apupMETHKO-JIIorhdeckoe ycTpoiictBo (AJLY),
ycTpoicTBO ynpasiieHus (YY)

B OIIEPATUBHOM MaMsITH
+Ha KECTKOM JIUCKE

Ha THOKOM JHCKE

Ha CD-ROM nucke

Y cTpoiicTBOM BbIBO/IA SIBJISIETCS...

g

I

'

-

'S

MaHUIYJIATOP ""MBIIIB"
TpeKOoI

+IPUHTED

CKaHep

3aTpyAHSAIOCHh OTBETUTD

YceTpoiicTBOM BBOAA ABJISIETCH. ..

g

-

'S

-

g

'S

-

'S

-

g

(o

'

CEHCOPHBI MOHUTOP
IIPUHTEP
MOJEM

+BUHYECTED

MOHHTOP, KJIaBUATypa, MBIIIb

le/l BBIKIIIOYCHHH KOMIILIOTEPA BCA an)opMauml CTHUPACTCA ...

basoBas annaparHasi KOH(pUIrypauuss KOMIbLIOTEPAa BKJIKOYAET ...

+CHUCTEMHBIN OJIOK, MOHUTOP, KJIABUATYPa, MBIIITh

3aTPYJIHSAIOCH OTBETUTh

CUCTEMHBIN OJIOK, MOHUTOD, KJIaBHATypa

CHUCTEMHBIN OJIOK, MOHUTOP, KJIABUATYypa, MbIIIb, TPUHTED
K ocHoBHOMY Ha0Opy KOMIIOHEHTOB aNMapaTHOro odecnevYeHus
OTHOCHUTCS

CKaHep
KJIaBHATypa
3aTPyIHSIOCH OTBETHTD
CTpUMEp

MIPUHTED



ponosxure Pppasy: «/deneHue 3j1eKTPOHHON BHIYMCIUTEIbHON TEXHUKH

Ha MOKOJCHHUHA OﬁyCJ'IOBJIeHO. 4

&
YMEHBUIEHUEM Pa3MEPOB KOMIIBIOTEPOB;

C 3aTPYIHSAIOCHh OTBETHUTD.
e Pa3BUTHUEM DJIEMEHTHOU 0a3bl;
C pPa3BUTHEM HAYKHU;

F HUCTOPUYECKON 0OCTaHOBKOIMA;

JIJisi BpeMEeHHOr0 XpaHeHus1 HHGOpManuu B IEPCOHATBHOM KOMIIbIOTEpe

HCIIOJIb3YETCH...

C onepaTtuBHas namMath (O3Y)

I3y
3aTpyAHSAIOCHh OTBETUTD

BIOS

OIICpanoOHHaA CUCTCMA

K nepudgepuiinbimM ycTpoiicTBaM OTHOCHUTCSI:
&

o~
-~
o~

-~

CUCTEMHBII OJIOK
=
KJIaBHATypa
™
CKaHep

3aTPYJHSAIOCH OTBETUTD

MOHUTOP

Yto 310?

OTtBerT: ‘

MBIIIb

OK 02 Ucnoab30BaTh COBpEeMEHHbBIE CPEACTBA MOUCKA, AaHAIN3A U
HHTepnpeTannu MHGOpMAIUN U HMH(POPMAIUOHHBIE TEXHOJIOTUH ISl
BbINOJITHEHUS 32124 NPO(PecCHOHAIBHON AeATeJIbHOCTH
3namo:
- TeXHOJIOTUIO TIOMCKa MH(popMal[uu B ceTH VIHTepHeT; COBpeMeHHbIe Cpe/iCTBa
TIOUCKA

Ymemn:



- OCYIIeCTBJISITh TIOMCK W WCII0/Ib30BaTh WHGOpPMaIU0, HeOOXOaUMYIO0 AJist
3(eKTUBHOTO WCIOJ/HeHUs] TPOodeCcCUoHaMbHBIX 3a/lay, MPO(eCcCUOHANbHOTO U
JTMYHOCTHOT'O Pa3BUTHSI.

Tema 3. UHTepHeT TEXHOJIOTUH
JlaGoparopnasi padora Ne3. «Ilouck nnpopmanuu B cetu UHTEepHET»

3aaHKs HOCST MPAKTUUECKUM XapaKTep, U 3aKJIF0YAIOTCS B TIOMCKE MOJIE3HOM
nH(OpPMAITUU C WCTIOJIH30BAHUEM TOMYJISIPHBIX MMOMCKOBBIX CUCTEM M OIICHKE HX.
JlanHass KOHTpoOJIbHAs paboTa mpeamnojiaraeT co3fgaHue oTdera. OTUeT IOJDKEH
COAEPKaTh ONKMCAHUE BAIIUX JCUCTBHUU C WUIKOCTPALMAMU, PE3YIJIbTATHI OUCKA B
Pa3IMYHBIX CUCTEMAX, BBIBOJIBI 1O BBINOJHEHHBIM 3aJaHUSIM.
3aoanus:
1. ITouck wHbOpMAIMK HEOOXOAWMMO BBINOJIHUTH B COOTBETCTBUU C
3aJJaHHOM UHIVMBUIYaAJIbHOW TEMOU.
3aaHusl HOCAT TMPAKTUYECKHM XapakTep, M 3aKII0YaloTCsi B TOMCKE
MoJie3HOM MHGOPMAIMK C HMCIOJIB30BAHUEM MOIMYJISPHBIX IMOMCKOBBIX CHUCTEM M
orieHke ux. /lanHas maGoparopHas pabora mpeanosaraer co3ganue ordera. Otyer
JIOJDKEH COJIEpKAaTh ONMMCAHWE BAaIlUX JCHMCTBUM C WILTFOCTPALMSIMH, PE3YJIHTAThI
MOKUCKA B PA3JIMYHBIX CUCTEMAX, BHIBOBI IO BHITIOJTHCHHBIM 3a/IaHUSIM.

Hnousuoyanvrvie membwi:

. Be6-noptdosino Moi010r0 crnenuaiucTa

. [lopTdonuo cTyaeHdecKoi rpymibl

. O0nauHbIe TEXHOJIOTUU B MAJIOM OU3HECe

. MHTennexT-kapThl B OM3HECE

. [Ipodeccuonanbupiit morck nHdopmaiuu B uTepHeTe
. ComnapHbIe CETH B MaJIOM OU3HECe

. Boamoxknoctu nmpumenenus npuinoxennit OC Android B oOpazoBaHuu.

00 9 N U B~ W N

. CoBpemennsie OC.

9. Knaccudukarius rmiaHIIETHBIX KOMITBIOTEPOB

10. TepMHHOTOTHYECKUIA CTIOBAPH MO UHHOOPMAITMOHHBIM TEXHOJIOTHUIM
11. TepMHUHOJIOTMYECKHUI CIIOBAPh KOMIIBIOTEPHOT'O CIICHTA

12. HHTEpHET- 3aBUCUMOCTD

13. HapxoTtukam-Her!

14. TanMm-MeHEIKMEHT.

15. HHTepakTUBHOE r€HEAIOrHYECKOE TPEBO

16. Mos Oyaymas npodeccust



17. TlpaBoBBIEC aCTIEKTHI UCIIOIB30BaHUS ceT VIHTEpHET B 00pa30BaHMUM.
18. HNutepHeT-mara3zux

19. Peueoit BBoa nHpOpMALIT

20. Hcnomp30BaHUE 3JIEMEHTOB HCKYCCTBEHHOTO MHTEJUIEKTA HA CAlTax.
21. Knaccuduxanus daiaoBbix GopMaToB;

2. Ilpocmoit  nouck. IlomoOpaTh KitO4YeBble cloBa ©  (Gpa3sl U
chOpMyIMpPOBaTh MPOCTHIE 3alPOCHI MO TeMe. BBIMONMHUTH KXl 3ampoc B
KaXJI0W MCCIEAYEMOU TMOUCKOBOW cHUCTEME. ECiM pe3ynbTarhl MOWCKAa B KaKOM-
1100 MOMCKOBOW cuctemMe Bac He yaoBieTBopwin, chopMupyiite 60s1ee TOUHbBIN
3anpoc (M3MEHUB WM J100aBUMB KIIOUEBBIC CJIOBa), MO3BOJSIOMIMNA HAWTH
ucyepnbiBawlyto uHbopmaiuio o0 oobekre. [loBTOpUTEe NOMCK B KaXaoH
MTOMCKOBOW CUCTEME.

B oruere omummTe CBOM NEUCTBUS U CHECIAWTE BBIBOJ MO PE3yJbTaraM
TIOMCKA:

e Kakasi uH(opMalus BCTpeuyaeTcs 1o Ballieil Teme,

® MHOTO JU HHGOPMAIIUH MPEACTaBICHO,

® HACKOJBbKO OHA IOJIE3HA JIJIS1 BBITIOTHEHUS UHINBUIYAIBHOTO 3a/1aHUSL.

3. Pacwupennwiii nouck. OTkpoiiTe mnouckoByro cucteMy (Yandex wumm
Google) 1 BoOCMONB3YHTECHh MHCTPYMEHTAMU paclIMpeHHOro mnoucka. [lomHuTe,
yTOo HH(OpManus AO0KHA OBITh JIOCTOBEPHOM (M3BECTEH aBTOpP, HW3/ATEb,
aBTOPUTETHBIN CAlT) U aKTyaJbHOU (MPUMEPHO 3a MOCIEAHUE S5 JIET).

B oruere omummure CBOM AEHUCTBUSA C HCHOJIB30BAaHUEM WILUIIOCTPALAN W
cenaiTe BEIBOIBI:

® CMOIJM JIM Bbl YJIYUYLIUTh PE3yJbTaThl MOMCKA 3a CUET HMCIOJIb30BAHMS
HaCTPOEK PACIIMPEHHOIO MOUCKa,

® KaKue HACTPOWKH HanboJiee MOJIe3HbI JIJIs Bac.

e [IpencraBpTe COUCOK W3 5-7 HUCTOYHUKOB, KOTOpPHIE BBl MOTJU ObI
WCIIOJIB30BaTh JJIs1 BEITIOJIHEHUSI MHIMBUAYaJTIbHOTO 3aJaHuUs.

4. Cmpoeuii nouck. Icoyib3ylTe BO3MOKHOCTH SI3bIKa 3apoca.



K cpepcteaM mOMCKOBRIX CHCTEM OTHOCHTCA A3BIK JaIIDOCOE.

Henonesva pasnyyHELS [IPHEMEL MEI MOMEM JODHTECE HETaEMOro pesylbTaTa [IOHCKA.

| — zampeT nepebopa Bcex cnoropopmM.

+ - obfzaTenpHOE MPHUCYTCIEHE CIOE B HafIeHHEIX TOKVMEeHTAY.

- - MCEIFOYEHNE CIIOBA M3 PEIVIBTATOE [IOMCEA.

& - obazaTensHOE BXOKIEHHUE CIIOE B OMHO MPEITOKEHHE.

~ - TpeboBaHMe IPUCYICTENA [IEPEOTO CIOBA B IPeII0XeHNH Des IPUCYICTEHA BTOPOro.
| - momck Me0bOro M2 DAHHEIX CIOE.

«¥ - [TOMCE YCTOHYHERIN CIIOEOCOYETAHNIA.

Stitle — momck MEGOPMALTMK TI0 HASBAHHAM 3ar0JI0OBKOE.

Sanchor — monck MHGOPMALIH 10 HAZBAHMID CCBUIOK.

OdopmiisiiTe 3anpOChI KaK MOKa3aHO B IPUMEpax.

Cnoea, Crpyverypa zanpoca | KomdecTeo | DneKTpoHHEIR

BXOOAMMIE B HAalOeHHBIX | agpec Nepeoi

arpoc CTPaHML] HalOeHHOM
CCHLITEM

Hudopmarmon- | HadopMarmmonsas !
Had CHCTeMa Cucremal

HudopmaimonHas
+ cuctema

Hudopmaimontas
- CHCTeMa

«HMudopmarmonras
CHCTEMan

eHalinere kHuUrM 1O Bamied TemaTuke B Karaimore KHur Google
http://books.google.ru/. Crenaiite BRIBOJI O MOJE3HOCTH JAHHOTO pecypca.

oeOtkpoiite cepBuc Google Axanemus http://scholar.google.ru/ u
noabepure WHPOpMaIMIO O Bamied TeMe. B oTrdere omuimmTe CBOM JEHCTBUS,
HaIUIINUTE, B YeM OCOOEHHOCTD JIAaHHOTO pecypca.

ellpeacraBbTe CHUCOK W3 S5-7 HCTOYHUKOB, KOTOpPHIE BBl MOIJIM OBl
HCIIOJIB30BaTh MIPU paboTe HAJl Ballle TEMOIA.

eOdopmMuTe COUCOK HaWAEHHBIX HHTEpHET — HMCTOYHUKOB COTJIACHO
CTaHJapTa.

Ipumep ogpopmnenus:

1. TTopsimox BBIIOJIHEHUST W TIpaBmiia O(QOPMIICHHSI KypCOBOW pabOTHI MO
mucuumuinHe  «MHbopmatuka» — [DJIEKTpOHHBIM  pecypc]:  METOAMYECKHue
peKOMEHJAaIMU CTyJleHTaM 1-ro Kypca skoHoMuueckoro (akymnbrera / CaHKT-


http://books.google.ru/

[letepOyprckuii roc. ynus-t. — CII6., [199—]. — Pexum npoctyma: http: //
www.econ.pu.ru /info/ grant&competition /to_announce_a_competition / method/,
CBOOOJHBIN. — 3arii. ¢ 3KpaHa.

5. Paamectute oTu€T Ha cBOEM SHaekc - aucke B manke WTIIJ ®amunms
n.0.

6. CnenaliTe mpuriamieHuss U JOCTYH K JTaHHOW MAarke MpenojaBaTeiio U
CBOMM COKYpPCHHUKAaM.

7. O3HaKOMBTECh C OTYETOM CBOETO COKYPCHMKA, CIEAYIOMIETO MO CHHUCKY
rpynnbl. OGopMuUTE PELEH3MI0, BKIIOYAIOIIYIO OIEHKY KayecTBa MPOBEAEHHOIO
IIOMCKA U HE MEHEE TPEX 3aMEUYAHUM.

8. OKOHYATEIBHYIO OLIEHKY BBICTABISCT MPENoJaBaTesib MO OTYETy U
YYETOM PELICH3UU.

Tpebosanus k opopmnenuro omuema:
® TUTYJIHHBIN JIUCT;

® ABTOMATHYECKOE OTJIaBIICHNUE;
e HyMepallys CTPAHUIL U BEPXHUIN KOJOHTHUTYJI C TEMON TIOUCKA,
epacrievyaTky pe3yJbTaTOB BBIIIOJIHEHHOW pabOThl U ONKMCAaHUE MPOAETaHHbBIX
JEUCTBUM.
e3aKiItoueHUE (001IMe BBIBOBI U pEIICKCHUS ACSITEIBHOCTH).
® CIIMCOK UCIOJIb30BaHHBIX UICTOYHHUKOB.

OK 03. [li1anupoBaTh U peajin30BbIBATH COOCTBEHHOE
npogeccnoHaIbHOE U JTUYHOCTHOE Pa3BUTHE, IPEANPHHUMATEIbCKY IO
AeATeJbHOCTH B MpodeccoHaIBLHOU cepe, HCI0JIb30BATH 3HAHUS 110

(puHAHCOBOM rPAMOTHOCTH B PA3JIMYHBIX )KU3HEHHBIX CUTYAUIX

3name:
-IltannpoBath M peaauM30BBIBATH COOCTBEHHOE MpodeCCHOHATBHOE |
JIMYHOCTHOE pa3BUTHE, MIPEATPUHUMATEIHCKYIO JIEATENBHOCTD B

npodecCuoHaIbHOM cdepe, UCTOIB30BaTh 3HaHUS 10 (PMHAHCOBOM IPAMOTHOCTU B
Pa3TUYHBIX )KU3HCHHBIX CHTYAITUsX;

Ymemu:
- MpOSIBJIATh K Oynyiied npodeccr yYCTOMYMBBIA HMHTEPEC, HCIOJIb30BATh
uH(pOopMaInIo, HEOOXO0IUMYIO TUISt 3¢ pexTuBHOTO VICTIOJTHEHUS

npodecCHoHaIBHBIX 3a/1a4, TPOPECCHOHATBHOTO U JIMYHOCTHOTO Pa3BUTHS
Tema 1. UT B 3xoHOMEKE
KonTpoabnas padora Nel.

Bapuanr 1
B TIT Word odopmute B BHIEe HyMEpPOBAaHHOTO CIHCKAa OTBETHI OJIMII-
orpoca:



l.Hanmncate mMacky st rpynnsl (aiiyioB, ©Msi KOTOPBIX COCTOMT HE Oolee,
4YeM U3 5 CHUMBOJIOB, TPETUH CHUMBOJ — €, C PACIIMPEHUEM, 3aKAHUMBAIOIIUMCS
cuMBOJIOM K.

2.Haznauenue knaBum Esc, Ctrl, Num Lock.

3.YcranoBka aBromaTudeckoro ornasienus B TII Word.

4.0tHocuTenbHas ceblika B Excel.

5.IpepriBuctoe BoiieneHue (daitsioB B IlpoBoaHuke.

OcylIecTBUTh YCTAHOBKY MEPEHOCOB B TEKCTE. MEXKCTPOUYHBIM HHTEpBal
1.5., BelpaBHUBaHue o mupuHe. Coxpanute oTBeThl Ha aucke D:\I\ family_w.doc
. [lepenmenyiite Qaiin ¢ pacumpenuem ddd . Cxonupyiite dhaiin family_w. ddd na
muck R: B nanky MATCAD\BILETI.
PaccuuTaTh TabnuIly, MOCTPOUTH KPYTOBYIO THArpaMMy CTPYKTYPHI CTaa.

['pymisl ckoTa Iloronosse, Hopms! pacxona, [ToTpebHoOCT
roJl. 1. K. €]l b
Tenku 427 202
KopoBsl 364 18,3
bbIukn 693 35,3
Uroro

Onpenenuts CpPEeIHIOI HOPMY pacxojia KOPMOB, HCIOJB3YS BCTPOCHHYIO
¢ynkuuo. BeraButh cronben ¢ jgormdeckumu (Gopmysiamu, (HUKCUPYIOIIUMHU
HOpPMBI pacxoja KOPMOB HaJ CpeAHMM IoKaszareneMm. JlaHHbIE NEpBOTO U
MOCJIEAHETO CTOJIOLOB MPEICTaBUTh B BHUJAE KPYrOBOM AvarpamMmbl. Y AaluTh
JereHay. YCTaHOBUTE TMOJANWCH JaHHbIX (Kareropud H joinu). Beipesats
HauOOJBIINN CEKTOP B MOJy4YEHHOM KpyroBoi auarpamme. CoXpaHUTh KHUTY Ha
nucke D:\I\family_e.xls . Cxonupyiite daiin family_e.xls na nuck R: B mamnky
MATCAD\BILETI.

Bapuant 2
1. B TII Word odhopmurte B BUJie MApKMPOBAHHOTO CITMCKA OTBETHI OJIMII-
orpoca:

1)Hanuiumte Macky ajis rpynibl paitioB, UMs KOTOPBIX BKJIFOYAET He OoJiee
5 CUMBOJIOB, OCJICTHUM U3 KOTOPBIX d, C paclIUpEeHUEM U3 TPEX CUMBOJIOB.

2) KM u ITM/I.

3) YTUIUTEL

4)Haznauenue knapumn Tab, Insert u Scroll Lock.

5) ApnbIk.

OcyliecTBUTh YCTAHOBKY IEPEHOCOB B TEKCTE. MEXKCTPOUYHBIN HHTEpBal
1.5., BeIpaBHUBaHUe 110 mupune. Coxpanute oTBETH Ha aucke D:\2\ family_w.doc
. Ilepeumenyiite ¢aiin ¢ pacmmpenuem #t .Cronupyiite daitn family_w. tit nHa
nvck R: B nanky MATCAD\BILET?2.

Ucnons3ys TII Excel, coctaButhk 1 paccuntars Tadnuiy “O0bEM peainzanuu

MPOAYKIMHU 3a MECSI]” TIO CIETYIOIINM UCXOIHBIM TaHHBIM:



Bug ToBapa O6vém peanuzayuu, wim. Cm:;ﬂ;gcmb Cymma
Tosap A 1500 50.5 ?
Tosap b 650 35.8 ?
Tosap B 7000 15.1 ?
Tosap I’ 300 90.0 ?

Obwas cymma ?

OnpenenuTs 00 KaXA0ro ToBapa B 00IIeil cyMMe BBIPYYKH. Y CTAaHOBUTH
B COOTBETCTBYIOIIUX CTOJIONAX ACHEXHBIA U %o-bIil (hopmaThl. Co34aTh KHOIKH Ha
paboueM Moje ¢ MakpocaMu COPTHPOBKH MO YOBIBAHHIO BO BTOPOM CTOJIOLE U
BO3BpaTa K MCXOAHOMY COCTOSIHMIO. J[aHHBIE TEPBOrO0 W TMOCJIEAHEr0 CTOJIOIOB
NpEACTaBUTh B BHUJE KPYroBOM auarpamMmbl. Bbipe3aTh HauOOJBIIMNA CEKTOP.
VY nanute nerenay. Y CTaHOBUTE MOJIUCH TaHHBIX (KaTeropuu u 101u). CoXpaHUTh
kaury Ha aucke D:\2\family_e.xls . Cxonupyiite daitn family_e.xIls na nuck R: B
nanky MATCAD\BILET?.

Bapuanr 3

B TII Word odpopmute B BUIE MAPKHUPOBAHHOIO CIHCKAa OTBETHI OJIMII-

ompoca:

1. Hanwucars macky ais rpynimsl ¢aiioB, UMs KOTOPBIX COCTOUT He Oolee,
4eM M3 IITH CHMBOJIOB, BTOPO cuMBoI - C, ¢ paclIMpeHUueM, HAUMHAIOIUMCS C
cuMBoJia b.

2. Ilepudepuiinsie ycrpoiicta [1K.

3. Hasnauenue ¢ynkuuonansueix kiaBum F3, F4, m F8 B Total
Commander.

4. Bwinenenue Bcelt Tadbnuubl B TIT Excel.

5. ¥YcranoBka mexctpouHnoro untrepnaia B TIT Word.

OcylIecTBUTh YCTAHOBKY NMEPEHOCOB B TEKCTE. MEXKCTPOUHBIM UHTEPBAIIZ.,
BbIpaBHUBaHKE O mupuHe. Coxpanute oTBeThl Ha nucke D:\3\ family_w.doc .
[lepenmenyiite daitn ¢ pacmmpenuem f#Ht .Cxkonupyiite daiin family_w. ttt Ha
nuck R: B nanky MATCAD\BILETS.

Ucnons3yss TII Excel, cocraBuTh M paccuuTarh Benomocts BbLIaun
3apabOTHOM MIaThl” COTJIACHO CIENYIOIIMM UCXOIHBIM JTAHHBIM:

(13

No No Omuucnenus 6
n/n D.U.0. Hauucneno HJ[DJT coyuanvhuvie | K evioaue
GhoHObL
1. HNBanoB A.T. 2340 ? ? ?
2. ITerpoB M.A. 3560 ? ? ?
3. Cunopos C.B. 4380 ? ? ?
Htoro ? ? ?

CraBgkn HIADII (13%) u commansubix otuucieHuid (30%) Hamoros
oGopMUTH B BUI€ A0COTIOTHBIX CCHUIOK. Y CTAHOBUTH JACHEXKHBIA (opMaT, TIe 3TO
HeoOxoauMo. [laHHBIE BTOPOrO M MOCJEIHEr0 CTOJOIIOB MPEACTaBUThL B BUIE
CTOJIOIIOBOM IMarpaMMBbl. ¥ CTAHOBHUTH MTOANHUCH 110 ocsiM X U Y. J[o60aBUTH HOBOTO




corpyaauka. Co3naTe KHONKHM Ha padoueM Mojie C MakpocaMUd COPTHPOBKHU IO
yOBIBAaHUIO B TPETHhEM CTOJIOIIE U BO3BpaTa K MCXOJHOMY COCTOsIHHIO. COXpaHUTh
kaury Ha gucke D:\3\family_e.xls . Cxkonupyiite daitn family_e.xIls na nuck R: B
nanky MATCAD\BILETS3.

Bapuanr 4

C nomompto (aitnooro menemkepa WinCom co3nate Ha aucke D: namnky
4, a B HEl Qaiin

Jamily_c.txt . B aTom (paiisie mpeacTaBbTe OTBETHI OJIMIT-OTIPOCa:

»Hammcaths Macky JJ1st TPYIIIbl (GailioB, 3aKaHYMBAIONIUXCS CHMBOJIOM M U
C JIFOOBIM PAaCIIUPEHUEM.

= QyII-MaMATh.

»Haznauenne Qynkunonanbubix kinasumn Alt-F1, Shift-F4, F7 B Total
Commander.

» Ormena HeBepHbIX feicTBuii B OC Windows 9X.

= [Iepeunciuth U3BeCTHBIE BCTpOeHHbIE GyHKIMU Excel.

[lepeumenyiite daiin family c.txt c pacmupenueM #Ht .Ckonupyite daiin
Jamily_c.tit na nuck R: B nanky MATCAD\BILETA.
Ucnonb3ys TII Excel, co3ngath, paccuutaTh U OTHOPMATHPOBATH CIICTYIOIIYIO
tTabnuiry. PaccunTath 10110 KaXK0i epmbl B 00111eM BaJIOBOM HAJI0E.

IToronoBse, Y on Bamnosbii
Depmel o
roJI KOPOBBI, 11 HAJIOH, 11
depma Nel 200 30 ?
Depma Ne2 700 42 ?
Depma Ne3 360 19 ?
Htoro ?

Paccuutath cpennuii ynoi. BctaBuTh cTosoery ¢ JIorndeckumu Gpopmynamu,
(UKCUPYIOIIMMHU MPEBBILIEHUE YAO0S KOPOB ()epMbl HaJ CPEIHHUM IOKa3aTeleM.
JlaHHBIE TIEPBOTO M TMOCIEIHEr0 CTOJOIOB MPEACTaBUTh B BHUAE KPYroBOH
auarpaMMbl. BeIpe3aTb HAaWMMEHBIIMNA CEKTOP. YOANUTh JIEr€HAY. Y CTaHOBUTE

MOJIMUCH JaHHBIX (kKareropud ©  goiu). CoxpaHUTh KHHTY Ha JIHCKE
D:\d\family_e.xls . Cxonupyiite daiin family_e.xls na nuck MATCAD\BILETA.

Bapuanr 5
B TII Word odpopmute B BHUIE MApKHUPOBAHHOTO CIHCKAa OTBETHI OJIHII-
orpoca:

1. Hanummre Macky Jiy1st Tpynimsl GaitioB, UMs KOTOPBIX BKJIIOYAET HE OoJiee
5 CUMBOJIOB, MOCJIETHUN U3 KOTOPBIX d, C pacIUpEHUEM U3 TPEX CUMBOJIOB.

2. ManunynsTop, TUIBI MAHUITYJIATOPOB.

3. OnepanmoHHasi CUCTEMA.

4. Haznauenue knasuin Tab, Insert u Scroll Lock.

5. Beinenenue a63ama B TI1 Word.

OcyliecTBUTh YCTAHOBKY NEPEHOCOB B TEKCTE. MapKepsl CIHUCKA JOJIKHBI
OBITh 3€E€HOrO 1[BeTa. MeXCTpOoUuHbIil nHTEpBai 1.5., BbIpaBHUBAHUE MO IIUPUHE.



Coxpanute otBeThl Ha paucke D:\5\ family_w.doc
pacumpenueM Kt .Ckonupyiite Qaitn family_w. ttt na nuck MATCAD\BILETYS.
Ucnonbsys Excel, paccuntars Tabnuiy «I[loTpeOHOCTS B yA0OpEHUSIX)

[lepeumenyiite daitn ¢

KysbTypa [Imomans, Jlo3a BHeCceHUs, [ToTpebHOCTH B
ra /ra ya00peHusIX, 11
3epHOBBIC 263 3,6
Kaprodenn 152 4,1
Jlen 76 3,2
Htoro
PaccuntaTte  cpeaHioro 103y  BHeceHHMs — ynoOpeHuil.  BcTaBuTH
JOTIOJIHUTENBHBIN cTOJIOCl Mexay 3- u 4 croimOnamu. BceraBuTh B HEro

Jorudeckre (GpopMysibl, PUKCUPYIOLUINE NPEBBIIIEHHME HOPM pacxoja KOPMOB IO
CPaBHEHHIO CO CpeIHUM MokazareneM. OCylecTBUTh I'papUuecKyro MOIIEPIKKY
pelleHus1, UCIIONb3YS JaHHbIE IEPBOTO U MOCIEAHET0 CTONMO0A. Y IaduTh JETCHIY.
VYcTaHoBUTE MOANMCH JAHHBIX (KaTeropud W J0Jid). Beipe3aTs HamOOIbIIMIA
CEKTOp B IIOJYyYEHHOW KpyroBou muarpamme. COXpaHUTh KHHTY Ha JUCKE
D:\5\family_e.xls . Cxonupytite daiin family_e.xls na nuck MATCAD\BILETS.

KOMHLIOTepHOC TECTUPOBAHHUC:

Buvibepume ooun npasunvHwiti omeem
MuHuMaIbHBIM 00bEKTOM B TEKCTOBOM MpoLieccOpe sIBJIAETC:

CJIOBO
a03ail
+CHUMBOJI
but

Kanasuma, koTopoii BBOAUTCS KOHel ad3ama:

Tab
+Enter
Insert

HET MPaBUJILHOTO OTBETA
Microsoft Word, OpenOffice Writer, LibreOffice Writer - 31o:
rpaguueckue pe1akTopsbl
+TEKCTOBBIC IPOLICCCOPHI

0a3bl JaHHBIX

HET MPaBUWJIBHOTO OTBETA
YT0o0bI CKONMUPOBATH BbIIEJIEHHBIN TEKCT HY’KHO HAKATh:

Alt+C
Ctrl+H
+Ctrl+C

HET BEpPHOT'0 OTBETA

HNHcTpyMeHT, /I OCTPOEHHsI HEOOIbIINX JJOTHYECKHUX CXeM, ITO ...
+SmartArt

TUTIEPCChLIKA

OK 05. OcymecTBJIATHh YCTHYI0 U MMCbMEHHYH) KOMMYHUKALMIO HA



rocyaapcTBeHHOM si3bike Poccuiickoit @egepanynu ¢ yueToM 0CO0EHHOCTEH
COLMAJIBHOI0 M KYJIbTYPHOI'0 KOHTEKCTA

3nams:

-OCHOBbI  MH(GOPMAIIMOHHOM  KYJIbTYpbl, = OCHOBHBIE  KOMIIOHEHTBI
KOMIIBIOTEPHBIX CETEW, MPUHIMUIB MAKEeTHOW MEPEeNauyd NAaHHBIX, OPTraHH3alHI0
MEXKCETEBOI0 B3aUMO/ICHCTBUS;

Ymemo:

- OCYIIECTBIISTh aHAJIW3 W OILCHWBATh WH(OpPMAIUIO C HCIIOIH30BAHUEM
nH(OPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHA;

-COCTaBIATh JTOKYMEHTAllMIO Ha TOCYIAapCTBEHHOM s3bIke Poccuiickon
denepanyu, TpUHUMAs BO BHUMaHUE OCOOCHHOCTH COIMAIBHOTO M KYJIBTYPHOTO
KOHTEKCTA.

Tema 3. UT 10kyMeHTALMOHHOTO O0ecnevYeHnsi. ABTOMAaTH3AIMS
AOKYMEHTO0000pOTA
JlabopaTtopnasi paGora N4,

3aoanue: TPaMOTHO W3JIOXKUTh CIY>KEOHYI0 3alKHCKy O PEMOHTE
KOMITbIOTEPA U 0OPMHUTH €€ 0 CIEITYIONUM TPEOOBAHUSIM:

B 3aIIMCKE BCETJa JOJKHBI COJIEPKATHCS CBEICHUS:

® 0 HaUMEHOBAHUHU MPEINPHUATHS,

® JlaTe €€ COCTaBIICHUS,

® COTPYIHHUKE, KOTOPBIM MUIIET 3aMKCKY,

® JIOJ>KHOCTHOM JIMIIE, K KOTOPOMY OHA HaIlpaBJISIETCA.

B nmpaBoMm BepxHeMm yrily JOKyMEHTa ClieAyeT cHadajia OO0O3HAYUTh
ajgpecata: KOMY OHa HampaBisieTcs (JOMKHOCTh, TIOJHOE HAMMEHOBAHHE
npeanpustus, Gamuwins, HUMs, OTYECTBO COTPYAHHUKA). 3aTeM aHaJIOTUYHBIM
o0pa3oM HEOOXOOUMO BHHCAThb CBEICHUS O COTPYAHUKE, KOTOPBIM SBISETCA
aBTOPOM 3aIUCKHU.

Jlanee, cmpama, cienyeT BIOHMCaTh HAaMMEHOBaHUE JOKYMEHTa, a TaKke
MOCTaBUTH JAaTy €ro COCTaBJICHUS U HOMEp IO BHYTPEHHEMY JOKYMEHTOOOOPOTY.
3hech K€ Hal0 YKa3aThb HACEJIEHHBIM MYHKT, B KOTOPOM 3aperucTpUpPOBAHO
NpeAnpUsTAE, COTPYIHUK KOTOPOTO MUIIET 3aIMKCKY.

[Tocne »Toro ciemyer KOPOTKO O3arjiaBUTh JOKYMEHT (T.e. TE3UCHO
0003HaYUTH TPOOJIEMY, KOTOPOI OH MOCBSIIIEH).

Bropas dacth 3amuMcku JIOJDKHA OBITH TOCBSIIEHA CYTH MPOOJIEMBI.
OnuceiBaTh €€ HYXHO MOJAPOOHO, C YKa3aHUEM JIPYyTrux JAOJKHOCTHBIX JIHII,
KOTOpBIC K HEM mpuyacTHHI. J[ajiee B 3amiMcKe HEOOXOMMO MPEJI0KUTh BAPUAHTHI
pelIeHrs BO3HUKIIIETO BOMPOCa.

Ogopmnenue:

pycckuil si3bik, pasmep mmpudrta 14, Hauepranue Times New Roman,
KpacHas CTpoka-1,51T, MeKXCTpOUHbIM HHTEpBai-1,5 Nt

KoMnboTepHOe TeCcTHPOBaHME:
Buvibepume ooun npasunvnwiti omeem



YUTo0bl W3MEHMTH OPHEHTAIUI0 OJHOI0 JIMCTA HAa aJbOOMHYIO, B
JOKYMEHTe, Ile y BCeX JUCTOB OPHUEHTANMS KHUKHAS, HA/10 32l TH B MEHIO ...

pasmep

OpUEHTalus

OJIS

+mapameTpsl CTPaHUILIbI

Kakum nBeroM B mnporpamMMe mNOA4YepPKHUBAIOTCH TI'PAMMATHYECKHE
ommoku?

CUHUM

PO30BBIM

3€JIEHBIM

OIIMOKH HE MPOBEPSIIOTCSA

+KpacHBIM

Kakue mapamMeTpbl He OTHOCATCH K Xapakrepuctukam mpudra?

pasMep CUMBOJIOB

+TapHuUTYypa

MEKCTPOUHBIN HHTEPBAI

HayepTaHue

BbIPaBHUBAHUE

+3allOMHUTH

Kaxkue Hauepranus mpudra oOb1BarT?

+KypCcUB

ITOTY’KHUPHBIN KYypCUB

YTOJIIEHHBIN

+0OBIYHBIN

+T0JTy>KUPHBIN

Jlyummit

Kakoil BKIagKo# cjieayer BOCHOJIb30BATHCH JIsi BCTABKH CHOCOK B
TOKyMeHTe?

I'nmaBHas

BcraBka

+Ccplika

Pa3zmerka cTpanuib

OrJiaBjieHHe MOKHO 321aTh HA 3aKJIA/AKe ...

I'naBnas

J{n3zaitn

PenensupoBanue

+CcChLIKM

Tema S. IIpaBoBbIe cucTeMbI
JlabopaTopHasi padora NeS.

3aoanue: TIOMy4YeHUE HABBIKOB MO paboOTe €O CIPaBOYHO-TPABOBOM
cucremon «Konkcynbrantllimrocy



[Topsinok BBINOIHEHUS 3aJaHUS:
Hactpolika cucremsi;
Coznanue moadoOpKu JOKYMEHTOB;
[Tonck cnpaBo4HOM HHGOPMAITUH;
PaGota ¢ TekcToMm;
CnenuanpHbie Bo3MOkHOCTH KoHcynbranTl Imtoc
[Ipu  BbINIOJIHEHMM  3aJaHUN  HEOOXOAMMO  MOIIArOBbIE  JIEHCTBUS
chopMHpPOBATH B OTYET.

SN =

KomnbrorepHoe TecTupoBaHue:

Paszpnen «3aK0HOIATEIbCTBOY CO/ICPIKUT, B YaCTHOCTH,
uHpopMaALIMOHHBbIE OAHKMH...

«3akoHorpoekTs» U «Bepcus [Tpod»

+«Bepcus [Ipod» u «Ilepmckuit kpaii»

«KoppecnoHieHI1sI CYETOBY»

«KoppecnnonaeHIIus CYETOB» U «3aKOHOIPOEKTHI»

Denepanbublii 3akoH oT 23.02.2013 Nel5-®@3 «O06 oxpane 310poBbs
rPa’kIaH OT BO3[EHCTBHA OKPYXKAKWIIEro Ta0a4yHOro AbIMa WU MOCJeACTBHIl
norpedjieHus TadaKa» COAEPKUTCHA B MH(POPMAITHOHHOM OaHKe...

+ «Bepcus [Ipod»

«PernieHust BBICIINX CYOBY

«IKCIEPT-IPUIOKEHHUE

«3aKOHOIIPOEKTHI»

Ha crapTroBoii cTpaHHIie HET CCHLIKH. ..

Konexcor

IIpecca u kHUTHK

+3aKOHbI U MOCTAaHOBJICHHS

[TyreBogurenu

P PeKTUBHBIA JOCTYN K MOCJETHUM NPOCMOTPEHHBIM JOKYMEHTaM B
cucreme KoncyapranrIlinroc peanunsosas...

[To xHomKE «30panHOE» HA TaHEe N OBICTPOTO JOCTYyIa

[To oxne «O030p W3MEHEHUN TOKYMEHTa» Ha TPaBOM MaHENIU B TEKCTE
JIOKYMEHTA

ITo xHonKe «Ha3zany nmanenn HHCTPYMEHTOB

+H3 cTapTOBOM CTpaHULBI IO CChUIKAM B €€ HI)KHEN 4acTH

Ha craproBoii crpanune cucrembl Koncyabranr Ilic MoKHO
BOCII0JIb30BATBHCH. ..

+bBICTPBIM TOUCKOM

OrnaBiieHUEM TOKYMEHTA

ITonckom penakuuii TOKyMeHTa

YMHBIMU CCBUIKAMU

B cucreme Koncyabranrllioc umerorces cieayromye OCHOBHbIe BH/bI
MOMCKA...

DKCIpPECC-MOUCK, YMHBIN MOUCK, OBICTPHIN TTOUCK

[IpaBoBOW HaBUraToOp, KAPTOUKA IMOUCKA, HHTEPHET-HABUTATOP



+DbBICTpPBIN MOKCK, KAPTOYKA ITOMCKA, IPABOBOM HABUTATOP

BrICcTpBI JOCTYI, KpEaTUBHBIN MMOUCK, THTEPHET-TTOUCK

C noMo1bI0 OLICTPOro MOMCKA MOT'YT ObITh HAMJIeHbI JOKYMEHTHL...

Tonbko u3 uapopmarmonHoro 6anka «BepcuslIpod»

Tonbko U3 pazaena «3aKOHOAATEIBCTBOY

Tonbko U3 pa3nenoB «3aKOHOAATENBCTBO» M «DHUHAHCOBBIE M KaJIPOBBIE
KOHCYJIbTallN»

+M3 BceX yCTaHOBJIEHHBIX HAa KOMIBIOTEPE MOJB30BATENSA Pa3lIeioB M
UH()OPMAITMOHHBIX OAHKOB

Eciu kakoe-TO moJie KapTOYKHM IIOMCKA He 3al0JHEHO, TO IpH
BBINOJIHEHHMH 3anpoca... Cuctema BbIAACT cooOIIeHrne 00 OmnoKe

Byner cuMTarhCs, YTO MOJIB30BATENsSl YCTPAUBAIOT JOKYMEHTBHI C JHOOBIM
3aII0JIHEHUEM ITOTO OIS

+He Oyner HaliieHo HM OJHOTO IOKYMEHTa

B sT0 none Oyner ciydaliHbIM 00pa30M BHECEHO KaKoe-HUOYIb 3HAUCHUE U3
CJIOBapsi JAHHOTO TOJIS

s ¢popmupoBaHus 3anpoca B KAPTOYKe IMOMCKA...

+MO’KHO 3aII0JTHUTH JIF000€ KOJTMYECTBO MOJIEH

Hano 006s13aTenbHo 3aM0IHUTh BCE MOJIS

Hano o6si3arenbHo 3amonHuTh noje «/latay

Hano o6s3arensHo 3anonHuth noie «Homep»

CTtpoka noucka uMeeTcs B CJIOBAPAX CJIAEAYIOUIUX MOJCH. ..

«ara», «Ipunasmmit opran», «Homep», «TemaTnkay

+«IIpunsaBmmii opran», «Homep», « Tematukay, «Bua qokymeHTa»

«Homep», «Tematukay, «Bun nokymenra», «/lara»

«Temarukay, «Bun nokymenrta», «Jlata», «Ilouck mo crarycy»

KosmyecTBo €/10B, KOTOpPbIE OJHOBPEMEHHO MOKHO HCIOJb30BATh IPH
MOUCKE MO0 MOJI0 «TeKeT T0KyMeHTa», PABHO...

3

10

10

+JIro0oMy KOJIMYECTBY

bbl1  mocTpoeH cnmuCOK  AO0KYyMeHTOB ¢ mnomoumbr IIpaBosoro
HaBuraropa. Eciau Haxars kHonky «Haszamx», To npousoier...

Ilepexon k KapTOYKE MMOUCKA

[Tepexon Ha CTapTOBYIO CTPAHHUILY

+Ilepexon B okHO [IpaBoBOro HaBUratropa

3akpeitue cucrembl Koncynprantl Iimroc

Ecam oamH ®W TOT Ke [OKYMEHT [BaKIbl [100aBUTh B MAaNKYy
«30panHoe», TO...

B nanke okaxeTcs oAuH 3K3EMILISP ATOTO JOKYMEHTA

+B manke »ToT TOKyMEHT OyAeT OTCYyTCTBOBATh

B nanke okaxeTcs qBa 3K3eMIUIsIpa 3TOr0 TOKYMEHTA

IIpn mombiTKe BO BTOPOH pa3 3aHECTH NOKYMEHT B NANKY MOSABUTCH
CO00IIeHHE 0 HEAOMYCTUMOCTH ITOM ONepanumn



Ecnmu mpu skcnopre B pemakrop Word ¢parmeHTa TeKcTa JOKYMEHTa B
peIaKkTope YK€ OTKpPBIT KaKOW-TMOO JIOKYMEHT, TO (parMeHT TeKkcra Oyaer
MIEPEHECEH. . .

Bcerna B HOBBIM 1okymeHT Word

B xoHen yXe OTKpBITOro T0KyMEHTa

+JIu60o B TO MECTO OTKPBHITOIO JIOKYMEHTA, TJIe€ HAXOAUTCS Kypcop, JIU0o B
HOBBIN JJOKYMEHT

MOSIBUTCS cOOOIIeHNE 00 ommoKe

BoiaesieHHbI pparMeHT TEKCTa JOKYMEHTA HeJIb34l. ..

BapuanTe! OTBETOB:

Coxpanuts B Qaiin

+ITomectuts B manky «30panHoe»

Pacneuarath

Okcnopruposath B Word

IIpu me4yaTn U3 TEKCTA JOKYMEHTA...

€CJIM HU OJIHA CTPOKA TEKCTAa HE BBIJEICHA, TO HUYETO pacrneyaTaHO HE
Oyner

€CJIM BBIJICJICHO HECKOJbKO (PparMEeHTOB TEKCTa, TO OyAeT pacredaraH
TOJIBKO TEPBBIN BbIJICIICHHBIN ()parMeHT

HEJb34 BBIJCIHUTH JIJISl IeYaTH OJJHOBPEMEHHO HECKOJBKO (PparMeHTOB

+€CIM HU OJHAa CTPOKA TEKCTa HE BBIJEIEHAa, TO OyJeT pacredyaraH Bech
TEKCT

B cucreme Koncyastantlliroc 3akinaaky MOKHO OCTABUTh...

TOJIBKO B TEKCTE MOCJIEAHUX HAa TEKYIIUIA MOMEHT PEIAKIMI TOKYMEHTOB

B TEKCTE JIOOBIX JOKYMEHTOB, 3a WCKIIOYEHHEM CTapblX peIaKIHii
JIOKyMEHTOB

+B TEKCTE JIFOOBIX TOKYMEHTOB

B TEKCTE JIOOBIX TOKYMEHTOB, HO K 3aKJIaJIKe, TOCTABJICHHOW B TEKCTE
CTapoM peNaKUUU TOKYMEHTA, HEIb3s1 HAIMCAaTh KOMMEHTAPHUI

Yro0bl NMOCTABUTH [JOKYMEHT HAa KOHTPOJb (HAXOAACh B TeEKCTe
JOKYMEHTA WJIH HA ero Ha3BaHUM B CIIUCKE), HANO...

+Ha)kaTh KHOMKY «/[00aBuTh B M30paHHOE» B MUKTOTpahuueckoM MEHIO U
BBIOpATh BKIAAKY «J[OKyMEHTHI Ha KOHTPOJIE»

HaXxaThb KHOINKY «M30paHHOe» B MNHUKTOrpa)MuecKOM MEHI0 U BbIOpATh
BKJIAJIKY «J{OKYMEHTBI Ha KOHTPOJIE»

Ha)xaThb KHONKY «Jl00aBUTH B M30paHHOE» B MUKTOIPAPUUECKOM MEHIO H,
BbIOpAB BKJIAAKY «JlOKYMEHTBHI M 3aKJIaJKW», CO3/IaTh TaM Manky «JloKyMeHThl Ha
KOHTPOJIE»

HaXkaTb KHOMNKY «l30paHHOE» B MHUKTOrpauyecKOM MEHIO M, BBIOpaB
BKIaAKy «JloKyMeHTBI W 3aKjiaJku», CO3JaTh TaMm manky «J/[okyMeHThl Ha
KOHTPOJIE»

CHATH TOKYMEHT ¢ KOHTPOJH ...

HEJb3s

+MOXHO B JIF000€ Bpemsi



MOJXHO, TOJIBKO ¢€CJIM B JOKYMCHTC IIPpOM30HIIJIM HM3MCHCHHA IIOCJIC
IIOCTAHOBKH HA KOHTPOJIb

MOJKHO, TOJIBKO C€CJIIM OJOKYMCHT HC H3MCHAJICA IIOCJIC IIOCTAHOBKH Ha
KOHTPOJIb

Jlabopatopuass paGoraNe 6. 3ammra HHPOPMALIMH B TEKCTOBOM
npoiueccope

Lenv: VI3yunts ypoBHu 3aumthl nHpopmanuu B TII Word 2007 u momyuuTs
MPAKTHYECKUE HABBIKU MO YCTAaHOBKE Mapoyied Ha OTKPBITHE (ailsioB; MOIYYUThH
IPaKTUYECKHE HABBIKM MO 3amuTe (HailloB OT HECAaHKIHOHWPOBAHHOTO
WU3MEHEHHUS], & TAKXKE 110 YCTAHOBKE PA3PELICHUS €TI0 OTKPBITHS B PEXKUME «TOJIBKO
JUISL YTEHUS» B IIPOLECCE COXPAHEHUS JOKYMEHTA.

Hncempykyus no 8b1noHenuio:

1. OcymectButh 3amuTy (aitna Bameit PI'P mo undopmaruke ot
HECAHKIIMOHUPOBAHHOTO MPOCMOTPA C TOMOIIBI0 YCTAHOBKHU MAPOJIS ABYMS
CHOCOOAMH.

2. OcyliecTBUTH 3aIUTY TUTYJIBHOTO JUCcTa U3 (haiina Bamei PI'P o
uH(OpMaATHKE OT HECAHKIIMOHUPOBAHHOTO U3MeHeHus. [IpoBepbTe m1s
ATOTO ke (hailyia pexKuM OTKPBITUS TOKYMEHTa « TOJIbKO UTEHUEY.

3. Cozpare mabnaoH TuTydabHOTO Jcta st PI'P ¢ momoibio
TEXHOJIOTUM OTPaHUYEHHs PEeaKTUpOBaHMs Ha Oaze ¢aina Bamei PI'P mo
uHpopMaThKe, a MMEHHO, pa3pelIuTh BBOJ TOJBKO IEPEMEHHOU
uHdopmaruu (HazBanus Gaxynbrera, Kadeapbl, JUCIUILUIUHBI U T.11.).

Tpebosanus k oghopmneHuro omuéma

1. Otuér noymKeH coaepKaTh Ha3BaHMs padOThI, LIEJIU U KPATKOE U3JI0KEHHUE
BBITIOJTHEHUS 3aJIaHUM.

2. Ilppu HeoOXOOAMMOCTM B OTYET CJEAYET BKJIOYATh CKPUHIIOTHI
pE3yNbTATOB BBIOJIHEHUS 3aJJaHUM.

3. B 3akiitoueHHH KpOME BBIBOJIOB O BBIIIOJIHEHHOW pabOTe pEeKOMEHIyeTCs
BKJIFOYATh pe(IECKCUIO AESTENbHOCTH.

OdopmileHHBIE OTUETHI MPOBEPSIOTCA U MOAMKUCHIBAIOTCS MPENO1aBATEIEM.

KomnbrorepHoe TrectupoBanue
du3zryecKkue MW aNnmaparHblie CpPeACTBA OTHOCATCHA K KaTeropuu

| CpeacTB 3aluThl HHGOpPMaLMU.

OcHOBBI 32a1LMTHI UHGPOPMALMU U CBEICHUI, COCTABJIAIOIINX
roCcy1apCTBEHHYI0 TallHy; MeTOAbI 3alUUTHI HHGOpPMALIMU.

BriGepuTe cpeacTBa 3amuThl HHPOPMAIIUU U3 MPEIOKEHHOTO CITUCKA:

1. Texuuueckue.

2. MaremaTrueckue.

3. MackupoBKa.

4. IIporpamMHBIE.



5. 3aKOHBI.

6. [Ipunyxnaenue.

7. XUMHWYECKHUE.

K merogam 3amuTel nHGOpMAIIUN OT NPeJHAMEPEHHBIX YIPO3
OTHOCHTCA ...

YKaxute HEe MEHEE JIBYX BApUAHTOB OTBETA

® CIIOJb30BAHUE MTAPOJIEH

® ABTOMATHYECKUH 3allpoC Ha MOATBEPIKIACHHUE BBHITIOJTHEHHUS KOMAHIbI WU
oreparuu

® HCIOJb30BaHNE OMOMETPUUYECKUX CUCTEM HICHTU(UKAIINN
e mudpoBaHue HHPOPMAITUU

e rpucBocHUe (aly JaHHBIX aTpUOYTa «CKPBITHIN

Bri0epute MeToabI 3a1IIUTHI MHGPOPMALIUH U3 NPEIT0KEHHOT0 CIIUCKA:

+ [IpensarcTBus.

Pokuposka.

+ YnpasiieHUE JOCTYIIOM.

+ [Ipunyxnenue.

WNnentudukanus.

+MackupoBka.

AyTeHTuduKams.

3aTpyIHAIOCh OTBETUTb.

Craanu )KU3HEHHOT 0 IIUKJIA KJIACCUYEeCKOH TPOSIHCKOM NMPOrpaMMbl
(«TPOSIHCKOT 0 KOHSI») BKJIKYAKT B cels ...

Vkaosrcume ne menee 08yx eapuanmoe omeema

aAKTUBALIUIO

Yame Bcero BUpPYC nepeaaercs ¢ TAKOM 4YacTbI0 JJIEKTPOHHOI0 MACHMA,
KaK ...

CiyxeOHbIe 3ar0JIOBKU

TeMa

aZpec OTHPABUTEIS

BIIOKEHUE

K ™metronam 3amutbl uHGOpMAIMH OT NpeJHAMEPEHHBIX YIrpo3 ¢
NMOMOIIbI0 OHOMETPUYECKHUX CHCTEM OTHOCATCH ...

Vkaoicume ne menee 08yx sapuanmog omseema

UIEeHTU(DUKAIIHS TI0 TOJIOCY

UAeHTU(UKAIIS TI0 TUHAMUKE PYKOITMCHOTO TTOYepKa

UAeHTU(GUKAIIS TI0 MAMWUIIPHOMY PUCYHKY Ha TabIax

mudppoBaHue

Iporpammbl NOD 32, Dr.Web, Avast, Kaspersky Anti-Virus n apyrue
OTHOCATCH K CpPeJACTBAM KOMIBbIOTEPHOH 0€30IacCHOCTH W NPeACTABJSIOT



c000¥i aHTUBHUPYCHOE MporpaMMHoe obecneyeHue. OHH OTHOCATCS K TOMY JKe
KJIacCy MPOrpaMMm, 4To M ...

e onepanuonHbie cucrembl Windows XP, Linux, Unix

e sjeKTpoHHbIe Tabnuubl (Excel), TekctoBblil ipouieccop (Word), - CVE/]
(Access)

e nucrnerdyepsl (aiinoB (¢daiaoBble MEHEIKEPhI), HAIPUMED, MPOTPAMMBI:
IIposoonux, Total Commander, Far Manager

® JparBepbI

3agan aapec 3J1eKTPOHHOM MOYTHI B ceTd MHTEpHeT: username@mtu-
net.ru. KakoBo ums Bj1age/ibla 3Toro 3JeKTPOHHOI0 ajpeca?

BriGepuTe oquH OTBET:

+username

mtu-net

ru

mtu-net.ru

IIpucBoeHHE MOIB30BATENI0 YHUKAJTBLHOTO HMEHH - 3TO |
Hayka 00 o0ecrieueHHH CEKPEeTHOCTHU U NMOAJIUHHOCTH COOOIIEHUI - 3TO

HIuppsbi c‘ KIIFOUOM JIatOT BO3MOXKHOCTh Kak IU(pOBaTh, TAK U
pacipoBbIBaTH COOOIIEHUS C €0 MOMOIIIBIO.
HecummeTrpruuHoe mudpoBanue npeanoaaracT HaIMIue KItouei.

Tema 3. UT 1okyMeHTALMOHHOTO 00eceYeHus1. ABTOMATH3ALMS
AOKYMEHTO0000pOTA

JesoBasi urpa «lokyMeHT0000pOT

1. []env: ABTOMaTH3AIMA JOKYMEHTOOOOPOTA B JIOKATILHONH KOMITBIOTEPHOM
CETH.

2. Konyenyuss wueppr B wurpe craBUTCS 3ajada  MOJCIUPOBAHUS
MIPOU3BOJICTBEHHON CHUTyaluu, O(GOpMIIEHHUSI JOKYMEHTOB U HMX 000pOTa MEXIY
COOTBETCTBYIOUIUMU CITYKOaMH NPEAIPUITHI MOCTaBIIMKA, TOKYIATENsl 1 OaHKOB.

3. Ponu: B n1enoBoii urpe npeaycMoTpeHbl poJIu:

JIUpEeKTopa U OyXxraiarepa co CTOPOHBI OKYTIATEIs;

IUpeKTopa, Oyxrajirepa W 3aBEQYIOIIEro MOJOYHO-TOBapHOUM (epmoit
(MT®) co cTopoHBI TOCTABIIMKA:

KaccHpa-ornepalroHucTa OaHKa-TOKyImaTes;

Kaccupa-onepanoHUCTa —10CTaBIIHNKA.

4. Oorcudaemvie pe3yromamol Y4acmMHUKU USPbL OOTHCHBL:



1. 3anonHUTh MOATOTOBIEHHBbIE MIAOJOHBI JOKYMEHTOB CTpPOTO B
COOTBETCTBUHU C JOJDKHOCTHBIMH HHCTPYKLIASMH.

PacueTHble JOKYMEHTBHI NPUHMMAIKOTCA K MCIOJHEHUIO TOJBKO IPH HX
COOTBETCTBUM CTaHJAPTU30BAHHBIM TPEOOBAHUSM U, CIIEOBATEIBHO, 00s13aTEIBHO
JOJDKHBI COAEPKATH CIEAYIOIINE TaHHBIE:

0 HAaMMEHOBAaHHE PaCUYETHOI'O JOKYMEHTA;

QO HOMEp PacyeTHOr0 JOKYMEHTA, YHCIIO, MECSI] U TOJ €T0 BBIITUCKHU;

o HaumMeHoBanume Tutarenbiuka WHH, womep ero cuera B 0Oanke,
HauMeHoBaHue 1 Homep BUK Ganka minaTenbluuka;

0 HauMmeHoBaHMe nomydarens cpenacts, UHH, nomep ero cuera B OaHke,
HauMeHoBaHue 1 Homep BUK Ganka momyuarens cpeacTs;

0O Ha3HAYCHHUE IJIaTEeXa;

O CcyMMa miaTexa nudpamMu U Npomnuchio (mepBas OykKBa MEpBOro CJIOBA
CYMMBI IIPONHCHIO MUILIETCS 3arJIaBHOM);

QO TMepBbIi  JK3EMIUIAp  JODKEH  ObITh  00s3aTe€NbHO  HOJNUCAH
JOJDKHOCTHBIMH JIMLIAMU, UMEIOIIAMH IIPABO PACIIOPSKATHCS CPEACTBAMH Ha CUETE
Y UMETh YETKUN OTTUCK II€YaTH.

Q CIHMCaHUE CPEACTB CO CUETa ILIATENbIIMKA IPOU3BOJUTCS TOJIBKO Ha
OCHOBAHME IIEPBOI0 IK3EMILIAPA IUIATEKHOT0 IOPYYECHHS,;

Q 3alOJHSAETCS PACYETHBIM JOKYMEHT Ha IUINYIIEH MAaIIMHKE WIH C
IPUMEHEHUEM KOMITBIOTEPHON TEXHUKU;

Q UCIpaBieHUs Ipu 0(OPMIICHUH HE JOITYCKAIOTCS.

2. Ocy1iecTBUTh UX 000POT B JIOKAJIbHOW KOMIIBIOTEPHOU CETH.

[Ipu3HaKoM 3aBepIIEHUs UIPhI CIEAYET CUUTATh MOJYyYEHHUE MOCTABIIMKOM
Y TIOKYyTaTeJIeM BBIITUCOK CO CUETOB U3 OaHKa.

KomnbrorepHoe TecTupoBanue

TexkcToBBIC IPOLECCOPHI NPEAHA3ZHAYECHBI AJIS. ..

0 yhpaBieHus 0a3aMu TaHHbIX.

' IMarHOCTHKH COCTOSHUA 1 HACTPOWKH BBIYNCIUTEIBHOW CHUCTEMBI.
© aBromarusauun POEKTHO-KOHCTPYKTOPCKUX PadoT.

0 3aTpyIHAKOCH OTBETUTD.

" BbImonHenus BBOJa, peaKTUPOBaHUS U (POPMATUPOBAHUS TEKCTA.

Kakum 3JIEMEHTOM TOPU30HTAJBHOMI JIMHEH KU cienyer
BOCIIO0JIb30BATHCSA [IVIsl YCTAHOBKH OTCTYIA MEPBOM CTPOKH?

- 1

. 2

. 3

3aTPYIHSIOCH OTBETUTD
Jliia mepexoaa K cjaaiay ¢ 3a1aHHbIM HOMepoM B Power Point B pexxume
MO0KAa3a CJIai/10B He00X0IUMO HA KJIaBHAType HA0paTh...



1. HOmep cnalina, 3aTeM kinaBuiy Enter
2. OAHOBPEMEHHO HOMED U KiaBuiy Tab
3. OMHOBPEMEHHO HOMEp U KiiaBuiny F2

4. 3aTpyIHAIOCH OTBETUTD
Kypcop Haxoautcsi B BepxHeM TekcToBOM moJjie. Kak B 310l cutyanum
OTHOBPEMEHHO BbIJIeJIUTH BTOPOE TEKCTOBOE moJje?

-~

1. IlenkHyTh MO HEMY MBIIIBIO TTPU HaXkaToOM kiaBuine ALT

2. lllenkHyTh MO HEMY MBILIBIO NpU HaxaTou knasuiie CTRL
3. lenkHyTh MO HEMY MBIIBIO TIpU HaxkaTol KinaBuiie ENTER
4. IllenkHyTh MO HEMY MBILIBIO NpU HaxaToi knasume SHIFT

5. 3aTpyAHAIOCH OTBETUTh

TexkcToBBIN peIaKkTOp - MPOrpamMmMa, nNpeIHa3HAYeHHAS /I

ynpasienue pecypcamu [IK mmpu co3maHnnn T0KyMEHTOB

paboThI ¢ M300paKEHUSIMU B MPOLIECCE CO3/IaHUSI UTPOBBIX MPOrPAMM

+co3ganus, peJakTUpoBaHus U (PopMaTUPOBAHUS TEKCTOBOUM MH(OpMALIUK

aBTOMATHYECKOI'0 MEPEBO/Ia C CHMBOJIBHBIX SI3bIKOB B MAIIMHHBIE KOJIbI

B psaay "cumBoa" - ... - "crpoka' - "pparmMeHnT TekcTa' nmpomyuieHo:

+"a63au"

"ciaoBo"

"cTpanuna”

"rekct"

K 4yucity 0CHOBHBIX (DYHKUIMI TEKCTOBOI0 PEAAKTOPA OTHOCATCS:

CTPOroe COOJII0IEHHE MPABONUCAHUS

aBTOMaTH4ecKass o0paboTka MH(OpPMaILMK, MPEICTABICHHON B TEKCTOBBIX
daitnax

KOMHUPOBAHUE, TEPEMEIICHUE, YHUYTOKEHHE U COPTUPOBKAa (parMeHTOB
TEKCTa

+co31aHue, peIaKTUPOBaHKUE, COXPAHEHUE U NTeYaTh TEKCTOB

CuMBoOJI, BBOAMMBIN € KJIAaBHATYPHI NpH Habope, oTo0pa)kaeTcs Ha
JKpaHe TUCIUIes] B MO3UIMHU, ONPe/IesisieMOoit:

aapecoM

+II0JIOKEHUEM Kypcopa

3a/1aBa€MbIMH KOOPJUHATAMU

MOJIOKEHUEM TIpeIbIIyIIeii HabpaHHON OyKBe

IIpu HaGope TeKkcTa OTHO CJIOBO OT JAPYIOro OTAeSeTCH:

3arsTON

JIBOETOUYMEM

+npobenom

Toukon

DopMaTHPOBaHUE TEKCTA - ITO:

+U3MEHEHNE BHEIIHETO BH/1a TEKCTA
M3MEHEHHE COJIEpKAHUS TEKCTa



HN3MCHCHHUC PACIIOJIOKCHUA 21633LI€B Ha CTpaHUIIC
HET IIPaBUJIBbHOI'O OTBETA



